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ORGANIZATION

Organizational Meeting

In accordance with law, the Board of Education will meet during the
first fifteen (15) days of January of each year for the purpose of
electing a President and Vice President from among its membership
and taking action on other matters of annual business. The
Treasurer will canvass the Board prior to December 31st of each
year to establish the date of the organizational meeting. The Board
shall appoint a President Pro Tem for the organizational meeting.

Meeting Procedures

The agenda and procedures for the organizational meeting will be as
follows unless changed by majority vote of Board members present:

A. The Board will appoint a President pro tem to preside over
that portion of the Board's regular meeting that covers all
matters of unfinished business for the preceding year and the
following:

1. In those years that new or re-elected members take
office, the oath of office for Board members will be
administered by a properly authorized person.

2. The Treasurer will present a financial statement for the
preceding calendar year.

B. The Board will then adjourn sine die so that the formal
organizational meeting may convene immediately.

C. A temporary chairman will be selected (this will usually be a
Board member to preside over the election and swearing in of
a President and Vice-President.

1. The temporary chairman will ask for nominations for,
and the Board will elect, a President to serve for a term
of one year or until a successor is chosen and has
qualified.
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2. The temporary chairman will then ask for nominations
for, and the Board will elect, a Vice-President to serve
for a term of one (1) year or until a successor is chosen
and has qualified.

Method of Election: Officers will be nominated from
the floor and will be elected by a majority, roll-call vote.
Should an office become vacant between organizational
meetings, the Board will use this same method of
election to fill the office wuntil the ensuing
organizational meeting.

3. The newly-elected President and Vice-President will
then be sworn into office and the President will assume
the chair.

Officers shall serve for one (1) year and until their respective
successors are elected and shall qualify. R.C. 3313.14

In the event that the office of President becomes vacant the
Vice-President shall succeed to the office of President. If
there is a vacancy in the office of Vice-President, the members
of the Board will elect a new Vice-President to serve for the
remainder of the term of office in the same manner as the
election conducted at the organizational meeting.

The Board will then proceed with items of annual business.
such as:

1. Setting the dates and time of regular Board meetings.

2. Appointment of legal counsel(s) for the ensuing
calendar year.

3. Election of Treasurer and establishment of salary in
those years the Treasurer's term expires.

4. Appointment of purchasing agent for the current
calendar year.
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S. Adoption of annual resolutions to meet legal
requirements and/or to expedite business of the
District throughout the year, including insurance for
Board members; authorization for Treasurer to secure
advance payment on taxes, if necessary; and
establishment of Board service fund.

6. Renewal of OSBA dues; renewal of liability insurance
and performance bonds.

G. Upon conclusion of annual business, the Board will enter into
such regular or special business as appears on the agenda for
the meeting.

Appointees

At the organizational meeting, the Board shall appoint:

A.

a member to serve as delegate to the Ohio School Boards
Association Annual Conference;

a member to serve as legislative liaison to the Ohio School
Boards Association;

and another to serve as alternate;

legal advisors;

a member to serve on Penta County Vocational Board for a
two (2) year term. It is the policy of this Board that no
member will serve consecutive Penta terms unless all of the

remaining members decline such appointment.

a designee to attend public record access training required for
Board members for each term of office (R.C. 109.43).

Revised 5/27/08
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Motions

The Board shall, at the organizational meeting:

A. designate a day, place, and time for regular meetings which
shall be held at least once every two (2) months;
R.C. 3313.15

B. determine a fee charged to individuals requesting copies of

the complete agenda; R.C. 121.22(F)
C. recognize majority bargaining agents;
D. join the Ohio School Boards Association; R.C. 3313.87

E. certify the number of students for purposes of establishing a
Service Fund. R.C. 3315.15

Committees

Committees of Board members shall, when specifically charged to do
so by the Board, conduct studies, make recommendations to the
Board, and act in an advisory capacity, but shall not take action
on behalf of the Board.

Committees shall consist of no more than two (2) members.

A member may request (or refuse) appointment to a committee.

Each Board committee shall be convened by a chairperson, who
shall report for the committee.

Ad hoc committees may be created and charged at any time by the
President.

Members of ad hoc committees shall serve until the committee is
discharged.

R.C. 3313.14

Appointment to Joint Vocational School District Board
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As a participating district of the Penta County Joint Vocational
School District (“JVSD”), the Board of Education is entitled to
representation on the Penta County JVSD Board of Education in
accordance with the most recent plan for the Penta County JVSD
on file with the Ohio Department of Education.

Beginning with terms expiring or vacated on or after September 29,
2013, the Board shall make appointments to the Penta County
JVSD in accordance with this policy consistent with the
requirements of R.C. Section 3311.19.

Terms of Service on JVSD Board

Members appointed by the Board under this policy to the Penta
County JVSD Board shall serve for three (3) year terms of office. Ne
member —shall hold office for a period of lonser than two {2}
- T hall | ¥ i ; ]
scparated by three {3} or more vears.

Each appointment by this Board to the Penta County JVSD Board
will be through the adoption of a resolution setting forth the
appointee's qualifications in accordance with this policy and the law.

Required Qualifications of Board Appointed JVSD Board
Members

The Board may appoint to the Penta County JVSD an individual
who is not a current member of this Board who is otherwise lawfully
eligible to serve as set forth below.
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Members of the Penta County JVSD Board appointed under this
policy shall either be Members of this Board or individuals who have
experience or knowledge regarding the labor needs of the state and
region with an understanding of the skills, training and education
needed for current or future employment opportumtles in the
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DISTRICT-SPONSORED CLUBS AND ACTIVITIES

The Board of Education believes that the goals and objectives of this District are
best achieved by a diversity of learning experiences, including those that are not
conducted in a regular classroom but are directly related to the curriculum.

The purpose of curricular-related activities shall be to enable students to explore a
wider range of individual interests than may be available in the District's courses of
study but are still directly related to accomplishing the educational outcomes for
students as adopted by the Board in Policy 2131.

For purposes of this policy, curricular-related activities are defined as those
activities in which:

A. the subject matter is actually taught or will be taught in a regularly
offered course;

B. the subject matter concerns the District's composite courses of
study;

C. participation is required for a particular course;

D. participation results in academic credit.

No curricular-related activity shall be considered to be under the sponsorship of this
Board unless it meets one or more of the criteria stated above and has been
approved by the Superintendent.

Such activities, along with extra-curricular activities (not directly related to courses
of study), may be conducted on or off school premises by clubs, associations, and
organizations of students sponsored by the Board and directed by a staff advisor.

The Board shall allow nondistrict-sponsored, student clubs and activities during
noninstructional time, in accordance with the provisions in Policy 5730 -- Equal
Access For Nondistrict-Sponsored, Student Clubs and Activities.
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Noncurricular student activities that are initiated by parents or other members of
the community may be allowed under the provisions of Policy 7510 - Use of District
Facilities. The Board, however will not:

A. assume any responsibility for the planning, conducting, or
evaluating of such activities;

B. provide any funds or other resources;

C. allow any member of the District's staff to assist in the planning,
conducting, or evaluating of such an activity during the hours s/he
is functioning as a member of the staff.

No nondistrict-sponsored organization may use the name of the School District or
any other name which would associate an activity with the District.

In order to be eligible for any co-curricular, interscholastic and noninterscholastic
extra-curricular activity, a student must have maintained at least a 1.7 grade-point
average and no more than one (1) "F" the previous nine (9) weeks for the grading
period prior to the grading period in which s/he wishes to participate. Students
attending community or STEM schools may participate in extra-curricular activities
in accordance with Policy 2430.02.

If a student who becomes ineligible under these standards improves his/her grade
point average during the current grading period enough to meet the eligibility
standard, s/he may be reinstated at the beginning of the next grading period.

Students identified as disabled under R.C. Chapter 3323 and the IDEA are subject
to the eligibility standards established by this policy unless specifically exempted by
the express terms of their individualized education program (IEP). An IEP can
specify the criteria by which a grade will be determined for [a] course[s], given the
individual student’s disability.

Whenever a student becomes a member of a District-established student group or
national organization such as National Honor Society, in order to remain a member,
s/he must continue to meet all of the eligibility criteria and abide by the principles
and practices established by the group or organization.
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The Athletic Director and/or Principal shall require that each student athlete, who
participates in either an interscholastic or intramural sport, submits Form 2431 F1
and Form 2431 F2 signed by the student and his/her parent or guardian, or by a
person having care or charge of the student, affirming that each has received the
Ohio Department of Health’s concussion and head injury information sheet. The
forms shall be signed and submitted on an annual basis. No student may practice
or compete in interscholastic or intramural athletics until Form 2431 F1 and
Form 2431 F2 are received by the Athletic Director or Principal. No student will be
denied the opportunity to participate in interscholastic athletics offered by a school
in the District because the student has or is participating in college credit plus
program as long as the student fulfills all academic, nonacademic and financial
requirements.

Students shall be fully informed of the curricular-related and extra-curricular
activities available to them and of the eligibility standards established for
participation in these activities. Students will be further informed that participation
in these activities is a privilege and not a right, and that they may be prohibited
from all or part of their participation in such activities by authorized school
personnel without further  notice, hearing and/or appeal rights
(See Policy 5610.05 - Prohibition from Extra-Curricular Activities).
District-sponsored activities shall be available to all students who elect to participate
and who meet eligibility standards.

The Superintendent shall prepare administrative guidelines to implement a program
of curricular-related clubs and activities and of extra-curricular activities. Such
guidelines should ensure that the needs and interests of the students are properly
assessed and procedures are established for continuing evaluation of each club and
activity.

| R.C.3313.53, 3313.5341, 3313.537, 3313.664, 3315.062
A.C. 3301-35-03

Revised 1/25/99
Revised 7/30/01
Revised 10/20/08
Revised 12/15/14

| © NEOLA 20142017
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PARTICIPATION OF COMMUNITY/STEM SCHOOL STUDENTS IN
EXTRA-CURRICULAR ACTIVITIES

A student enrolled in a community school established under R.C. Chapter 3314 or
in a science, technology, engineering, and mathematics (“STEM”) school established
under Chapter 3326 and entitled to attend school in the District under R.C. 3313.64
or R.C. 3313.65, shall be provided with the opportunity to participate in any
extra-curricular activities offered by the District.

The eligible community or STEM school student may participate in any
extra-curricular activities offered by the school building to which the student would
otherwise be assigned. In the event the District operates more than one (1) school
building at the student's grade level, the student may participate in those extra-
curricular activities offered by the school building to which the student would
otherwise be assigned by the Superintendent in accordance with R.C. 3319.01.

Eligibility Requirements

In order to participate in any extra-curricular activity, an eligible community or
STEM school student must be of the appropriate age and grade level, as determined
by the Superintendent. The student will also be subject to the same eligibility
requirements (i.e., academic and nonacademic eligibility standards and financial
requirements) applied to all other participants No eligible community or STEM
school student will be charged any fees in excess of those fees charged to other
students for participation in the same extra-curricular activity. Further, the District
will not impose any additional rules upon a student participating under this policy,
if those rules do not apply to other students participating in the same
extracurricular activity._ No student will be denied the opportunity to participate in
interscholastic athletics offered by a school in the District because the student has
or is participating in college credit plus program as long as the student fulfills all
academic, nonacademic and financial requirements.

R.C. 3313.5341, 3313.537

Adopted 12/15/14
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INTERSCHOLASTIC ATHLETICS

The Board of Education recognizes the value to the students of the District and to
the community of a program of interscholastic athletics for students as an integral
part of the total school experience.

The program should foster the growth of school loyalty within the student body as a
whole and stimulate community interest in athletics.

The game activities and practice sessions should provide many opportunities to
teach the values of competition and good sportsmanship.

The program of interscholastic athletics should provide students the opportunity to
exercise and test their athletic abilities in a context greater and more varied than
that which can be offered by a school or the School District alone. It should also
offer an opportunity for career and educational development.

For purposes of this policy, the program of interscholastic athletics shall include all
activities relating to competitive sport contests, games, events, or sport exhibitions
involving individual students or teams of students of this District with those of
another district.

The Board shall approve annually a program of interscholastic athletics.

The Board shall determine the standards of eligibility to be met by all students
participating in the interscholastic program. Such standards shall require that each
student be in good physical condition, be free of injury, and have fully recovered
from illness before participating in any interscholastic athletic event. In addition to
the eligibility requirements established by the Ohio High School Athletic Association,
to be eligible for any interscholastic extra-curricular activity, a student must have
maintained at least a 1.7 grade-point average and/or must not have received two (2)
failing grades in any course for the grading period prior to the grading period in
which s/he wishes to participate.

No student may practice or compete in interscholastic athletics until the student
submits a form signed by his/her parent or guardian, or by a person having care or
charge of the student, affirming that each has received a concussion and head
injury information sheet as prepared by the Ohio Department of Health. See Form
2431 F1 and Form 2431 F2.

© NEoLA 2013
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If a student who becomes ineligible under these standards improves his/her grade
point average during the current grading period to meet the eligibility standard, s/he
may be reinstated at the beginning of the next grading period.

These same eligibility standards shall apply to all other co-curricular and extra-
curricular activities sponsored by the District. (See Policy 2430)

Students identified as disabled under R.C. 3323 and the IDEA are subject to the
eligibility standards established by this policy unless specifically exempted by the
express terms of their individualized education program (IEP). An IEP can specify
the criteria by which a grade will be determined for (a) course(s), given the
individualized student’s disability.

Since the primary purpose of the athletic program is to enhance the education of
participating students as indicated in this policy, the Board places top priority on
maximum student participation and the values of good sportsmanship, team play,
and fair competition.

The Board further adopts those eligibility standards set by the Constitution of the
Ohio High School Athletic Association (OHSAA) and shall review such standards
annually to ascertain that they continue to be in conformity with the objectives of
this Board.

No student shall be excused from a class or supervised study for an extended period
of time to participate in interscholastic athletics.

The Board further directs that only those students may participate in the program of
interscholastic athletics who have:

A. maintained a satisfactory academic record;

B. refrained from participation in a contest on a noninterscholastic
team, or as an individual in the same sport during the school's
season.

© NEoLA 2013
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In order to minimize health and safety risks to student-athletes and maintain ethical
standards, school personnel, coaches, athletic trainers, and lay coaches shall not
dispense, supply, recommend, or permit the use of any drug, medication, or food
supplement solely for performance-enhancing purposes. The Superintendent shall
cause to be posted in all locker rooms in buildings that include students in any
grade higher than the sixth grade, the following:

“Warning: Improper use of anabolic steroids may cause serious or
fatal health problems, such as heart disease, stroke, cancer, growth
deformities, infertility, personality changes, severe acne, and
baldness. Possession, sale, or use of anabolic steroids without a valid
prescription is a crime punishable by a fine and imprisonment.”

The Superintendent shall develop appropriate administrative guidelines for the
operation of the Athletic Program and a Code of Conduct for those who participate.
Such guidelines should provide for the following safeguards:

A. Prior to enrolling in the sport,:

1. each participant shall submit to a thorough physical
examination by a physician;

2. parents shall report any past or current health problems
along with a physician's statement that any such problems
have or are being treated and pose no threat to the student's
participation.

B. Any student who is found to have a health condition which may be
life-threatening to self or others shall not be allowed to participate
until the situation has been analyzed by a medical review panel that
has determined the conditions under which the student may
participate. The District shall assume no liability for any student
with a health condition who has been authorized to play by the
parents and their physician but not by the District.

C. Any student who incurs an injury requiring a physician's care is to

have the written approval of a physician prior to the student's return
to participation.

© NEoLA 2013
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D. Any student practicing for or competing in an interscholastic event
who exhibits signs, symptoms, or behaviors consistent with having
sustained a concussion or head injury shall be removed from the
practice or competition by the student’s coach (and/or the referee
serving during the practice or competition).

E. Any student who has been removed from practice or competition by
a coach or referee because he/she has exhibited signs, symptoms,
or behaviors consistent with having sustained a concussion or head
injury shall not be permitted to return to any practice or competition
for which the coach or referee is responsible until both of the
following occur:

1. The student's condition is assessed by a physician.

2. The student receives written clearance that it is safe to return
to practice or competition from a physician.

The guidelines should also provide a set of behavioral expectations for each type of
participant as well as a Sportsmanship Code of Conduct which each type of
participant is to follow. The Superintendent is authorized to implement suitable
disciplinary procedures against those who violate this Sportsmanship Code.

Students will be further informed that participation in interscholastic sports is a
privilege and not a right, and that they may be prohibited from all or part of their
participation in such activities by authorized school personnel without further
notice, hearing and/or appeal rights (See Policy 5610.05 - Prohibition From
Extra-Curricular Activities).

In order to support the High School Athletic Association's program to strengthen
sportsmanship, ethics, and integrity, the Board commits itself to:

A. adopt policies (upon recommendation of the administration) which
reflect the District's educational objectives and promote the ideals of
good sportsmanship, ethics, and integrity;

B. establish standards for athletic participation which reinforce the
concept that athletic activities are a privilege, not a right;

C. attend and enjoy school athletic activities, serving as a positive role

model and expecting the same from parents, fans, participants,
coaches, and other school personnel;

© NEoLA 2013
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D. support and reward participants, coaches, school administrators,
and fans who display good sportsmanship;

E. recognize the value of school athletic activities as a vital part of
education.

No student will be denied the opportunity to participate in interscholastic athletics
offered by a school in the District because the student has or is participating in
college credit plus program as long as the student fulfills all academic, nonacademic
and financial requirements.

R.C. 2305.23, 2305.231, 3313.53, 3313.535,_3313.539, 3313.5311, 3313.5312
R.C. 3313.5341, 3313.752, 3315.062
Ohio High School Athletic Association

Revised 3/20/95
Revised 1/25/99
Revised 12/20/99
Revised 7/30/01
Revised 9/15/03
Revised 5/27/08
Revised 6/10/13

| © NEOLA 20132017

© NEoLA 2013
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| REVISED NEW POLICY - VOL. 35, NO. 2

RECORDING OF DISTRICT MEETINGS INVOLVING STUDENTS
AND /OR PARENTS

[SELECT OPTION-#1-OR-OPTION-#2}
[OPTION #1]

Recording of IEP Team and 504 Meetings

| X ] In order to facilitate parents' ability to fully participate in the IEP and/or
504 process, parents of students with disabilities are ordinarily permitted
to audio record IEP Team meetings and 504 Team meetings in accordance
with the following procedures:

A. Parents wishing to audio record an IEP Team meeting or 504 Team
meeting must utilize their own recording device and provide notice
to the District prior to the date of the scheduled IEP Team or 504
Team meeting.

B. If parent(s) elects to audio record an IEP Team meeting, the District
will also record the meeting.
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Recording of Other District Meetings Involving Students and/or Parents (e.g.,
Parent-Teacher Conferences)

|[SELECT OPTION #3-or OPTION #4]
[OPTION #3}

| (X] Parents are permitted to audio record meetings with the District provided
they notify the District prior to the date of the scheduled meeting of their
intent to record the meeting. If a parent provides the requisite notice and
is permitted to audio record the meeting, s/he must use his/her own
recording device and the District will similarly record the meeting.

Video recording any District meeting is strictly prohibited.
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Parents and students are expressly prohibited from using covert means to listen-in
or make a recording (audio or video) of any meeting or activity at school. This
includes placing recording devices, or other devices with one- or two-way audio
communication technology (i.e., technology that allows a person off-site to listen to
live conversations and sounds taking place in the location where the device is
located), within a student's book bag or on the student's person_without express
written consent of the Superintendent. Any requests to place a recording device or
other device with one- or two-way audio communication technology within a
student’s book bag or on a student’s person shall be submitted, in writing, to the
[e-g-Principal or Director of PupilStudent Services]. The District
representative shall notify the parent(s), in writing, whether such request is denied
or granted within five (5) days.

If the District audio records any meeting, the resulting recording shall become a part
of the student's educational record and will be maintained in accordance with State
and Federal law.

| © NEOLA 20152017
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STUDENT ASSESSMENT AND
ACADEMIC INTERVENTION SERVICES

The Board of Education shall assess student achievement and needs in all program
areas in compliance with State law and the rules adopted by the State Board of
Education. The purpose of such assessments will be to determine the progress of
students and to assist them in attaining student performance objectives and the
educational achievement goals of this District.

The Board shall administer the State-mandated tests (e.g., diagnostic assessments,
and proficiency and achievement tests) to students at the times designated by the
State Board of Education. The Board may, for medical reasons or other good cause,
excuse a student from taking a State-mandated test on the date scheduled, but any
such test shall be administered to such excused student not later than nine (9) days
following the scheduled date. The Board shall annually report, not later than June
30th, the number of students who have not taken one or more of the State-mandated
tests to the State Board of Education.

The Board shall provide academic intervention services in pertinent subject areas to
students who score below the proficient level in reading, writing, mathematics, social
studies, or science proficiency or assessment test, or who do not demonstrate
academic performance at their grade level based on the results of a diagnostic
assessment.

At least annually, staff members will assess the academic achievement and learning
needs of each student. Procedures for such assessments may include, but need not
be limited to, teacher observation techniques, cumulative student records, student
performance data collected through standard testing programs, and physical
examinations.

The Superintendent shall develop and present to the Board a program of testing that
includes:

A. State-mandated tests (e.g., diagnostic assessments, and proficiency
and achievement tests;

B. performance-based tests at appropriate grade levels to measure

achievement of performance objectives in composition, mathematics,
science, social studies, and reading;

© NEoLA 2012
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DC. District or teacher-made achievement or performance tests;

HD. tests of mental ability;

DE. norm referenced achievement tests.

“Achievement tests” means “tests, aligned to academic content standards, designed
to measure the skill in a specific content that is expected at the end of the
designated grade.”

“Diagnostic assessments” means “the tests designed to measure student
comprehension of academic content standards and mastery of related skills for the
relevant subject area at each grade, kindergarten through eighth.”

"Ohio graduation tests" means the achievement tests, aligned with academic content
standards, designed to measure the level of skill expected at the end of the tenth
grade in writing, reading, mathematics, social studies, and science.

"Performance standards" means scores adopted by the State Board of Education
indicative of proficiency at the designated grade and any other score standards
deemed appropriate for that grade (for example, scores indicative of below basic,
basic, or advanced level.).

“Proficiency tests” means “all fourth, sixth, and ninth, grade proficiency tests,
designed to measure the skill expected at the end of the designated grade.”

The Superintendent shall develop:
A. procedures for the regular collection of student performance data;

B. a plan for the design of classroom-based intervention services to
meet the instructional needs of individual students as determined
by the results of diagnostic assessments; and

C. procedures for using student performance data to evaluate the
effectiveness of intervention services and, if necessary, to modify
such services.

For any student who failed to demonstrate at least a score at the proficient level on a
proficiency test or a score in the basic range on an achievement test during the
preceding school year, the Board shall provide appropriate intervention services in
each such test areas, including intensive intervention required under

© NEoLA 2012
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R.C. 3313.608. This provision does not apply to any student receiving services
pursuant to an individualized education program.
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The Board shall require that:

A. parents be informed of the testing program of the schools and of the
special tests that are to be administered to their children;

B. data regarding individual test scores be entered on the student's
cumulative record, where it will be subject to the Board’s student

records policy;

C. the aggregate results of each school-wide, program-wide, and
District-wide test be made part of the public record.

Summer remediation services shall meet the following conditions:
A. the remediation methods are based on reliable educational research

B. testing will be conducted before and after students participate in the
program to facilitate monitoring results of the remediation services

C. the parents of participating student will be involved in programming
decisions
D. the services will be conducted in a school building or community

center and not on an at-home basis
The Board shall keep records for each student including the following:

A. a student data verification <code in accordance with
R.C. 3301.0714(D)(2)

B. which tests are required and which are not

C. which tests, required or not required, are taken and which are not
taken at each test administration period

D. score for each test taken, required or not

E. whether the student attained the designated performance standard
expected for each required test

F. what if any tests must still be taken

G. whether or not intervention must be provided, and

© NEoLA 2012
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H. for each test required for graduation, the date passed must
be recorded on the student’s transcript

No information will be on the student’s transcript for a test not
passed.

When a student who has taken State-mandated tests in one (1) school leaves that
school to enroll in another school, the school last attended shall provide,
immediately upon request by a school official, all applicable records set forth above.

During the school year following the year in which the tests prescribed by
R.C. 3301.0710(A)(1) are administered to any student, the Board shall provide
intervention services, commensurate with the student’s test performance, including
any intensive intervention required under R.C. 3313.608, in any skill in which the
student failed to demonstrate at least a score of proficient on a State-mandated test
or at least a score in the basic range on an achievement test, or whose diagnostic
assessments show they are failing to make satisfactory progress toward attaining
the academic standards for their grade level.

Except as authorized by State law, the Board shall not use any student’s failure to
attain a specified score on any State-mandated test as a factor in any decision to
deny the student promotion to a higher grade level.

All identified disabled students in the School District shall be considered for
participation in the State-mandated testing. The extent of the identified disabled
student’s participation shall be determined by the IEP Team. Accordingly, the
student’s IEP shall require that s/he:

A. take the prescribed test in the same manner as other students;

B. take the prescribed test with accommodations appropriate for
his/her disability; or

C. take an alternate assessment that has been approved by the State
Department of Education.

The Superintendent shall implement administrative guidelines that comply with the
State Department's regulations with regard to the administration of the

State-mandated tests, including the reporting of results.

Program evaluations will be reviewed and updated every five (5) years. A schedule
for such will be developed and implemented by the Superintendent.

© NEoLA 2012
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X ] [OPTION-#1]

After July 1, 2017, no student will spend more than two percent (2%) of the school
year taking state assessments, including the Ohio graduation tests, college and work
ready assessment systems and any District-wide assessment for all students in a
specified subject area or grade level. Students will not spend more than one percent
(1%) of the school yvear on diagnostic or practice assessments to prepare for the
above assessments. Students with disabilities are exempt from this requirement, as
are related diagnostic assessments for students who failed the English language arts
achievement assessment, substitute examinations, or examinations to identify a
gifted student.

This policy shall be reviewed and updated annually.

See Policy 2623.02 - Third Grade Reading Guarantee

R.C. 3301.079, 0710, .0711, .0714, .0715, .0729
3313.608, 3313.608(D), 3313.6012
A.C. 3301-13, 3301-35

Revised 5/20/96
Revised 4/27/98
Revised 9/21/98
Revised 12/20/99
Revised 5/17/04
Revised 5/27/08
Revised 12/17/12

© NEOLA 20122017
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EMPLOYMENT OF PERSONNEL FOR
CO-CURRICULAR/EXTRA-CURRICULAR ACTIVITIES

The Board of Education may employ professional staff for

co-curricular/extra-curricular activities. However, the Board may find it necessary
to employ, on a part-time basis, coaches or activity sponsors who are not members
of the professional staff. Such part-time employees

(X) may be members of the District's

(X) classified staff

(X) support staff

(X) or individuals from the community or nearby areas.

The Board authorizes the Superintendent

(X) to recommend candidates for employment by the Board.

I ot the Board i Lol | : e

Each coach or activity sponsor shall hold a valid Pupil Activity Program Permit
issued by the State Board of Education under R.C. 3319.303{A}, have anv other
necessary qualifications, have been properly interviewed, and shall sign an

© NEoLA 2013
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employment contract which includes the conditions of employment, compensation
arrangements, and contract termination procedures. An employee must submit a
copy of an active Pupil Activity Program Permit to both the Treasurer/CFO and the
Superintendent before the Board will pay any compensation.

Personnel also must pass a background check performed by the Bureau of Criminal
Identification and Investigation (see Policy 3121).

The Board may renew the contract of any nonlicensed individual, currently

employed by the Board for one or more years, without first offering the position held

by that individual to employees of the District who are licensed individuals or

advertising the position as available to any qualified licensed individuals who are not

currently employed by the Board unless otherwise prohibited by a collective
| bargaining agreement.

No individual employved by the Board for any co-curricular or extra-curricular
activity may accept compensation from any third party or source, including, but not
limited to booster, parent or other District support organizations, for the
performance of his/her official duties or as a supplement to his/her compensation
from the Board.

No individual serving as a volunteer for co-curricular/extra-curricular activities may
accept compensation from any third party or source, including, but not limited to
booster, parent or other District support organizations, for the performance of
his /her official duties as a volunteer on behalf of the Board.

R.C. 2909.34, 3319.303, 3313.53, 3313.539, 3319.39
A.C. 3301-27-01, Ohio Ethics Commission Advisory Opinion 2008-01

Revised 12/18/06
Revised 9/15/08
Revised 11/19/12
Revised 6/10/13

| © NEOLA 20132017
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WEAPONS

The Board of Education prohibits professional staff members from possessing,
storing, making, or using a weapon, including a concealed weapon, in a school
safety zone and any setting that is under the control and supervision of the Board
for the purpose of school activities approved and authorized by the Board including,
but not limited to, property leased, owned, or contracted for by the Board, a school-
sponsored event, or in a Board-owned vehicle, except as permitted by law.

The term "weapon" means any object which, in the manner in which it is used, is
intended to be used, or is represented, is capable of inflicting serious bodily harm or
property damage, as well as endangering the health and safety of persons. Weapons
include, but are not limited to, firearms, guns of any type, including air and gas-
powered guns (whether loaded or unloaded), knives, razors, clubs, electric weapons,
metallic knuckles, martial arts weapons, ammunition, and explosives.

The Superintendent shall refer a staff member who violates this policy to law
enforcement officials, regardless of whether such staff member possesses a valid
concealed weapon license. The staff member will also be subject to disciplinary
action, up to and including termination, as permitted by applicable Board policy and
the terms of existing collective bargaining agreements.

Exceptions to this policy include:
A. weapons under the control of law enforcement personnel;

B. handguns in the possession of a person who has a valid concealed
handgun license or who is an active duty member of the armed
forces with a valid military identification card and documentation of
successful completion of firearms training if the handgun remains in
a vehicle with the individual or is left in a locked vehicle when the
person exits the vehicle;
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(X) objects indistinguishable from a firearm used during school safety
trainings;
B. items approved by a principal as part of a class or individual

presentation under adult supervision, if used for the purpose of and
in the manner approved (Working firearms and ammunition shall
never be approved.);

C. theatrical props used in appropriate settings;

D. starter pistols used in appropriate sporting events.
Staff members shall report any information concerning weapons and/or threats of
violence by students, staff members, or visitors to the administrator. Failure to

report such information may subject the staff member to disciplinary action, up to
and including termination.
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The Board directs the Superintendent to post notices prohibiting the carrying and
possession of concealed weapons in a school safety zone, including schools and
school buildings, on school premises and at school activities. The notices shall
contain a statement substantially in the following form:

Unless otherwise authorized by law, pursuant to Ohio Revised
Code 2923.122, no person shall knowingly possess, have under the
person’s control, convey, or attempt to convey a deadly weapon or
dangerous ordnance into a school safety zone.

The Superintendent shall conspicuously post such notices at each entrance of a
school and/or school building and in areas inside the building where visitors are
required to report. Notices shall also be posted at each entrance leading into a
school activity (particularly those activities held outside of the school building) and
parcel of land.

R.C. 2923.12, 2923.122, 2923.22, 3313.20, 2923.1961, 2923.122, 2923.19
18 U.S.C. 922

Adopted 9/18/95
Revised 1/97
Revised 12/20/99
Revised 1/27/03
Revised 5/17/04

© NEOLA 20052017
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WEAPONS

The Board of Education prohibits classified staff members from possessing, storing,
making, or using a weapon, including a concealed weapon, in a school safety zone
and any setting that is under the control and supervision of the Board for the
purpose of school activities approved and authorized by the Board including, but not
limited to, property leased, owned, or contracted for by the Board, a school-
sponsored event, or in a ‘Board-owned vehicle, except as permitted by law.

The term "weapon" means any object which, in the manner in which it is used, is
intended to be used, or is represented, is capable of inflicting serious bodily harm or
property damage, as well as endangering the health and safety of persons. Weapons
include, but are not limited to, firearms, guns of any type, including air and gas-
powered guns (whether loaded or unloaded), knives, razors, clubs, electric weapons,
metallic knuckles, martial arts weapons, ammunition, and explosives.

The Superintendent shall refer a staff member who violates this policy to law
enforcement officials, regardless of whether such staff member possesses a valid
concealed weapon license. The staff member will also be subject to disciplinary
action, up to and including termination, as permitted by applicable Board policy and
the terms of existing collective bargaining agreements.

Exceptions to this policy include:
A. weapons under the control of law enforcement personnel;

B. handguns in the possession of a person who has a valid concealed
handgun license or who is an active duty member of the armed
forces with a valid military identification card and documentation of
successful completion of firearms training if the handgun remains in
a vehicle with the individual or is left in a locked vehicle when the
person exits the vehicle;
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(X) objects indistinguishable from a firearm used during school safety
trainings;
B. items approved by a principal as part of a class or individual

presentation under adult supervision, if used for the purpose of and
in the manner approved (Working firearms and ammunition shall
never be approved.);

C. theatrical props used in appropriate settings;

D. starter pistols used in appropriate sporting events.
Staff members shall report any information concerning weapons and/or threats of
violence by students, staff members, or visitors to the administrator. Failure to

report such information may subject the staff member to disciplinary action, up to
and including termination.



BOARD OF EDUCATION CLASSIFIED STAFF
ROSSFORD EXEMPTED VILLAGE 4217 /page 3 of 3
SCHOOL DISTRICT

The Board directs the Superintendent to post notices prohibiting the carrying and
possession of concealed weapons in a school safety zone, including schools and
school buildings, on school premises and at school activities. The notices shall
contain a statement substantially in the following form:

Unless otherwise authorized by law, pursuant to Ohio Revised
Code 2923.122, no person shall knowingly possess, have under the
person’s control, convey, or attempt to convey a deadly weapon or
dangerous ordnance into a school safety zone.

The Superintendent shall conspicuously post such notices at each entrance of a
school and/or school building and in areas inside the building where visitors are
required to report. Notices shall also be posted at each entrance leading into a
school activity (particularly those activities held outside of the school building) and
parcel of land.

R.C. 2923.12, 2923.122, 2923.22, 3313.20, 2923.1961, 2923.122, 2923.19
18 U.S.C. 922

Adopted 9/18/95
Revised 1/97
Revised 12/20/99
Revised 1/27/03
Revised 5/17/04

© NEOLA 20052017
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ELIGIBILITY OF RESIDENT/NONRESIDENT STUDENTS

The Board of Education establishes the following residency policy for determining
eligibility to attend the schools of this District.

The Board shall provide tuition-free education for the benefit of children at least
five (5) but under twenty-two (22) years of age whose parents reside in the District
and such others as may be eligible pursuant to Federal and/or State law and the
policies of the Board, including handicapped preschool children who are at least
three (3) years of age but not of compulsory school age and who are not currently
enrolled in kindergarten.

In addition, the Board shall provide tuition-free education for the benefit of a child
whose grandparent(s) resides in the District and who is the subject of a:

A. power of attorney designating the grandparent as the
attorney-in-fact; or

B. caretaker authorization affidavit executed by the grandparent that
provides the grandparent with authority over the care, physical
custody, and control of the child, including the ability to enroll the
child in school, consent in all school related matters, and discuss
with the District the child’s educational progress.

In accordance with State law, the grandparent shall be considered the “parent” of
the child who is the subject of the power of attorney (Form 5111 F7) or caretaker
authorization affidavit (Form 5111 F8). The child may attend the schools of this
District (Form 5111 F9) unless the power of attorney or caretaker authorization form
was created for the sole purpose of enrolling the child in the District so that the
child may participate in the academic or interscholastic programs of this District or
another reason exists to exclude the child under State law. Additionally, the child
may attend the schools of the District until the power of attorney or caretaker
authorization affidavit terminates upon the occurrence of one (1) of the following
events:

A. the child ceases to reside with the grandparent(s);
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B. the document is terminated by court order; or

C. either the child who is the subject of the document or the
grandparent dies.

Additionally, the power of attorney terminates if it is revoked in writing by the
person who created it and that person gives written notice of the revocation to the
grandparent and the juvenile court with which the power of attorney was filed.
Further, the caretaker authorization affidavit terminates if the parent, guardian, or
custodian of the child acts to negate, reverse, or otherwise disapprove of an action or
decision of the grandparent(s) who signed the affidavit with respect to the child, and
the grandparent either voluntarily returns the child to the physical custody of the
parent, guardian or custodian or fails to file a complaint to seek custody within
fourteen (14) days after delivery of the written notice of negation, revocation or other
disapproval. It is the responsibility of the grandparent(s) to notify the District within
one (1) week of the termination of the power of attorney or caretaker authorization
affidavit.

The Board reserves the right to verify each student's residency and other conditions
of eligibility for tuition-free education as well as the validity of the claim of any
student to an education in the District. In addition, if a student has recently been
discharged or released from the custody of the Department of Youth Services (DYS)
and is seeking admittance or re-admittance into the District, such students will not
be admitted until the records required to be released by DYS to the Superintendent
have been received (see AG 5111 for listing of required records). Within
twenty-four (24) hours of admission into the District, the Superintendent shall
request a copy of the student’s school records from the school the student most
recently attended.

Students Suspended or Expelled from Other District

After offering an opportunity for a hearing, the Superintendent, at his/her
discretion, may deny admission to a student who has been suspended or expelled
from another public school for the period of unexpired time of the suspension or
expulsion. If the expulsion is from an out-of-state public school, the lesser of the
period of such expulsion or the period of expulsion which would have been applied
had the student committed the offense in this District will be imposed. When the
suspension or expulsion from the other district has expired, the student is to be
admitted providing all other eligibility requirements have been met._This provision
also applies to a student who is the subject of power of attorney designating the
child’s grandparent as the attorney-in-fact or caretaker authorization affidavit
executed by the child’s grandparent.
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Mandatory Admission/Payment of Tuition

The Board shall admit students who reside in the District but his/her parents do
not reside in the District and tuition payments shall be assessed pursuant to State
law if:

A. the student is in the legal or permanent custody of a governmental
agency or a person other than his/her natural or adoptive parents;

B. the student resides in a home as defined by State law;
C. the student requires special education;

D. the child resides in the District and the child's parent is in a
residential facility, correctional facility, or juvenile placement and
the other parent, if living and not in such a facility or placement, is
not known to reside in this State.

If the District admits a student to the District who is not otherwise entitled to attend
or whose attendance tuition is not an obligation of another district, the Board shall
collect tuition from the student's parents.

The Superintendent shall develop administrative guidelines for the enrollment of
nonresident children which:

A. admit such children only on the proper application of the parent or
guardian; release by the board of education of residency, if required;
and the approval of the Board,;

B. do not exclude any child, otherwise eligible, on the basis of such
child's race, creed, color, national origin, sex (including sexual
orientation and transgender identity), ancestry, or disability;

C. verify claims of residency;

D. deny admission where the educational program maintained for the
children of this District is inadequate to meet the needs of the
applicant;

E. make continued enrollment of any nonmandatory nonresident,

regular-education student contingent upon maintaining good
standards of citizenship and discipline.
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The Superintendent shall:

A. recommend to the Board for their approval the admission of
qualified applicants;

B. report to the Board at each regular meeting for its information and
consent the enrollment of each nonresident student.

Tuition rates shall be determined as required by Ohio Statutes.

Tuition shall be charged monthly, in advance of attendance.

Safe at Home/Address Confidentiality

If a parent (or adult student), presents information to the District certifying that the
parent (or adult student), his/her child, or a member of the parent’s household is a
participant in the Safe at Home/Address Confidentiality Program administered by
the Secretary of State, the Board shall use the address designated by the Secretary
of State to serve as the student’s address for enrollment purposes. The District shall
place a copy of any certification provided by the parent in the enrollment files.

| R.C.111.41,111.42,111.43,111.46,111.47,111.99
R.C. 3313.48, 3313.64, 3313.645, 3313.65, 3313.66, 3313.90, 3313.97, 3313.98
R.C. 3317.08, 3317.081, 3321.01(B), 3321.03, 3323.141
R.C. 3327.04, 3327.05, 3327.06
A.C. 3301-42-01
42 U.S.C. 11431 et seq.

Revised 9/18/95
Revised 12/16/96
Revised 1/97
Revised 12/20/99
Revised 7/30/01
Revised 1/27/03
Revised 6/20/05
Revised 05/27/08
Revised 11/16/09
Revised 12/16/13

| © NEOLA 20132017
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REPLACEMENT POLICY- ESSA

HOMELESS STUDENTS

Definitions

Children who are identified as meeting the Federal definition of "homeless" will be
provided a free appropriate public education (FAPE) in the same manner as all other
students of the District. To that end, homeless students will not be stigmatized or
segregated on the basis of their status as homeless. The District shall establish
safeguards that protect homeless students from discrimination on the basis of their
homelessness. The District shall regularly review and revise its policies, including
school discipline policies that impact homeless students or those who may be a
member of any of the Protected Classes (Policy 2260).

Homeless children and youth are defined as individuals who lack a fixed, regular,
and adequate nighttime residence, and include children and youth who meet any of
the following criteria:

A. share the housing of other persons due to loss of housing, economic
hardship, or similar reason

B. live in motels, hotels, trailer parks, or camping grounds due to a
lack of alternative adequate accommodations

C. live in emergency or transitional shelters
D. are abandoned in hospitals
E. have a primary night time residence that is a public or private place

not designed for, or ordinarily used as, a regular sleeping
accommodation for human beings, or

F. live in a car, park, public space, abandoned building, substandard
housing!, bus or train station, or similar setting

1 According to nonregulatory guidance from the U.S. Department of Education (ED),
standards for adequate housing may vary by locality. Please see ED guidance for
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factors to consider when determining whether a child or youth is living in
"substandard housing."
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Pursuant to the McKinney-Vento Act, an unaccompanied youth includes a homeless
child or youth not in the physical custody of a parent or guardian.

Additionally, pursuant to Federal and State law, migratory children who are living in
circumstances described in A-F above are also considered homeless.

Services to Homeless Children and Youth

The District will provide services to homeless students that are comparable to other
students in the District, including:

A. transportation services;

B. public preschool programs and other educational programs and
services for which the homeless student meets eligibility criteria
including:

1. programs for children with disabilities;
2. programs for English Learners (ELs) (i.e., students with

Limited English Proficiency (LEP);

3. programs in career and technical education;
4. programs for gifted and talented students;
S. school nutrition programs; and

6. before - and after-school programs.

The Superintendent will appoint a Liaison for Homeless Children who will perform
the duties as assigned by the Superintendent. Additionally, the Liaison will
coordinate and collaborate with the State Coordinator for the Education of Homeless
Children and Youth as well as with community and school personnel responsible for
the provision of education and related services to homeless children and youths.
For more information on the role of the Liaison, refer to AG 5111.01.
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School Stability

Maintaining a stable school environment is crucial to a homeless student’s success
in school. To ensure stability, the District must make school placement
determinations based on the “best interest” of the homeless child or youth based on
student-centered factors. The District must:

A. continue the student’s education in the school of origin for the
duration of homelessness when a family becomes homeless between
academic years or during an academic year; and for the remainder
of the academic year even if the child or youth becomes permanently
housed during an academic year; or

B. enroll the student in any public school that non-homeless students
who live in the attendance area in which the child or youth is
actually living are eligible to attend.

When determining a child or youth’s best interest, the District must assume that
keeping the homeless student in the school of origin is in that student’s best
interest, except when doing so is contrary to the request of the student’s parent or
guardian, or the student if he or she is an unaccompanied youth. The school of
origin is the school the student attended or enrolled in when permanently housed,
including a public preschool. The school of origin also includes the designated
receiving school at the next level for feeder school patterns, when the student
completes the final grade level at the school of origin.

When determining the student’s best interest, the District must also consider
student-centered factors, including the impact of mobility on achievement,
education, health, and safety of homeless students and give priority to the request of
the student’s parent or guardian, or youth (if an unaccompanied youth). The
District also considers the school placement of siblings when making this
determination.

If the District finds that it is not in the student’s best interest to attend the school of
origin or the school requested by the parent or guardian, or unaccompanied youth,
the District must provide the individual with a written explanation and reason for
the determination in a manner and form understandable to the parent, guardian or
unaccompanied youth. This written explanation will include appeal rights and be
provided in a timely manner.
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Immediate Enrollment

The District has an obligation to remove barriers to the enrollment and retention of
homeless students. A school chosen on the basis of a best interest determination
must immediately enroll the homeless student, even if the student does not have the
documentation typically necessary for enrollment, such as immunization and other
required health records, proof of residency, proof of guardianship, birth certificate or
previous academic records. The homeless student must also be enrolled
immediately regardless of whether the student missed application or enrollment
deadlines during the period of homelessness or has outstanding fines or fees.

The enrolling school must immediately contact the school last attended by the
homeless student to obtain relevant academic or other records. If the student needs
immunization or other health records, the enrolling school must immediately refer
the parent, guardian or unaccompanied youth to the local liaison, who will help
obtain the immunizations, screenings or other required health records. Records
usually maintained by the school must be kept so that they are available in a timely
fashion if the child enters a new school or district. These records include
immunization or other required health records, academic records, birth certificates,
guardianship records, and evaluations for special services or programs. Procedures
for inter-State records transfer between schools should be taken into account in
order to facilitate immediate enrollment.

In addition, the District will also make sure that, once identified for services, the
homeless student is attending classes and not facing barriers to accessing academic
and extracurricular activities, including magnet school, summer school, career and
technical education, advanced placement, online learning, and charter school
programs (if available).
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Transportation

The District provides homeless students with transportation services that are
comparable to those available to non-homeless students. The District also provides
or arranges for transportation to and from the school of origin at the parent or
guardian’s request, or the liaison’s request in the case of an unaccompanied youth.
Transportation is arranged promptly to allow for immediate enrollment and will not
create barriers to a homeless student’s attendance, retention, and success.

A. If the homeless student continues to live in the District, where the
school of origin is located, transportation will be provided or
arranged for the student’s transportation to or from the school of
origin.

B. If the homeless student moves to an area served by another district,
though continuing his/her education at the school of origin (which
is in the District), the District and the district in which the student
resides must agree upon a method to apportion responsibility and
costs for transportation to the school of origin. If the districts
cannot agree upon such a method, the responsibility and costs will
be shared equally.

C. When the student obtains permanent housing, transportation shall
be provided to and from the school of origin until the end of the
school year.

The District determines the mode of transportation in consultation with the parent
or guardian and based on the best interest of the student.

In accordance with Federal law, the above transportation requirements still apply
during the resolution of any dispute. The District will work with the State to resolve
transportation disputes with other districts. If the disputing district is in another
State, the District will turn to the State for assistance as Federal guidance says that
both States should try to arrange an agreement for the districts.
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Dispute Resolution

Homeless families and youths have the right to challenge placement and enrollment
decisions. If a dispute arises between a school and a parent, guardian or
unaccompanied youth regarding eligibility, school selection, or enrollment of a
homeless student, the District must follow its dispute resolution procedures,
consistent with the State’s procedures. If such a dispute occurs, the District will
immediately enroll the homeless student in the school in which enrollment is sought
pending final resolution of the dispute, including all appeals. The student will
receive all services for which they are eligible until all disputes and appeals are
resolved.

Pursuant to State, District and Board of Education policies, the District will provide
the parent, guardian or unaccompanied youth with a written explanation of all
decisions regarding school selection and enrollment made by the school, District, or
State, along with a written explanation of appeal rights.

The District’s notice and written explanation about the reason for its decision will
include, at a minimum, an explanation of how the school reached its decision
regarding eligibility, school selection, or enrollment, including 1) a description of the
proposed or refused action by the school, 2) an explanation of why the action is
proposed or refused, 3) a description of other options the school considered and why
those options were rejected, 4) a description of any other relevant factors to the
school’s decision and information related to the eligibility or best interest
determination such as the facts, witnesses, and evidence relied upon and their
sources, and 5) an appropriate timeline to ensure deadlines are not missed. The
District must also include contact information for the Liaison and the State
Coordinator, and a brief description of their roles. The District will also refer the
parent, guardian or unaccompanied youth to the Liaison, who will carry out the
dispute resolution process.

The District ensures that all decisions and notices are drafted in a language and
format appropriate for low-literacy, limited vision readers, and individuals with
disabilities. For children and youth and/or parents or guardians who are English
learners or whose dominate language is not English, the District will provide
translation and interpretation services in connection with all phases of the dispute
resolution process pursuant to federal laws. The District will also provide electronic
notices via email if the parent, guardian or unaccompanied youth has access to
email followed by a written notice provided in person or sent by mail.
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Homeless Children in Preschool

Homeless preschool-aged children and their families shall be provided equal access
to the educational services for which they are eligible, including preschool programs,
including Head Start programs, administered by the District. Additionally, the
homeless child must remain in the public preschool of origin, unless a
determination is made that it is not in the child’s best interest. When making such
a decision on the student’s best interest, the District takes into account the same
factors as it does for any student, regardless of age. It also considers pre-school age
specific factors, such as 1) the child’s attachment to preschool teachers and staff; 2)
the impact of school climate on the child, including school safety; the quality and
availability of services to meet the child’s needs, including health, developmental,
and social-emotional needs; and 3) travel time to and from school.

The District must also provide transportation services to the school of origin for a
homeless child attending preschool. It is the District’s responsibility to provide the
child with transportation to the school of origin even if the homeless preschooler
who is enrolled in a public preschool in the District moves to another district that
does not provide widely available or universal preschool.

Public Notice

In addition to notifying the parent or guardian of the homeless student or the
unaccompanied youth of the applicable rights described above, the District shall
post public notice of educational rights of children and youth experiencing
homelessness in each school. In addition, the District shall post public notice of the
McKinney-Vento rights in places that homeless populations frequent, such as
shelters, soup kitchens, and libraries in a manner and form understandable to the
parents and guardians and unaccompanied youths.
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Records

The local liaison will assist the homeless students and their parent(s) or guardian(s)
or unaccompanied homeless students in their efforts to provide documentation to
meet State and local requirements for entry into school.

All records for homeless students shall be maintained, subject to the protections of
the Family Educational Rights and Privacy Act (FERPA) and Policy 8330, and in
such a manner so that they are available in a timely fashion and can be transferred
promptly to the appropriate parties, as required. Pursuant to the McKinney-Vento
Act, information regarding a homeless student’s living situation is not considered
directory information and must be provided the same protections as other non-
directory personally identifiable information (PII) contained in student education
records under FERPA. The District shall incorporate practices to protect student
privacy as described in AG 5111.01, AG 8330, and in accordance with the provisions
of the Violence Against Women Act (VAWA) and the Family Violence Prevention and
Services Act (FVPSA).

No Board policy, administrative procedure, or practice will be interpreted or applied
in such a way as to inhibit the enrollment, attendance, or school success of
homeless children.

Note:

Education for Homeless Children and Youth Programs, Non-Regulatory Guidance, U.S.
Department of Education (ED), Title VII-B of the McKinney-Vento Homeless Assistance
Act, as amended by the Every Student Succeeds Act, at A-3 (July 27, 2016).

42 U.S.C. 11431 et seq. (McKinney - Vento Homeless Act)

Adopted 1/27/03

Revised 2/27/06
Revised 12/20/10

© NEoLA 2017
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NEW POLICY - ESSA

CHILDREN AND YOUTH IN FOSTER CARE

The Board of Education recognizes the importance of educational stability for
children and youth in foster care. Further, the Board recognizes these children and
youth as a vulnerable subgroup of students in need of safeguards and supports in
order to facilitate a successful transition through elementary and secondary
education and into college and/or careers. To that end, the District will collaborate
with the Ohio Department of Education (ODE), other schools and school districts,
and the appropriate custodial agencies (child welfare agencies and/or local Title IV-E
courts) to provide educational stability for children and youth in foster care.

Definitions

Children who meet the Federal definition of "in foster care”, including those children
who are awaiting foster care placement, will be provided a free appropriate public
education (FAPE) in the same manner as all other students of the District. To that
end, students in foster care will not be stigmatized or segregated on the basis of
their status. The District shall establish safeguards that protect foster care students
from discrimination on the basis of their foster care status or other of the recognized
Protected Classes (Policy 2260). The District shall regularly review and revise its
policies, including school discipline policies that may impact students in foster care.

Consistent with the Fostering Connections Act, “foster care” means twenty-four (24)
hour substitute care for children placed away from their parents or guardians and
for whom the custodial agency has placement and care responsibility. This
includes, but is not limited to, placements in:

A. foster family homes;
foster homes of relatives;

group homes;

emergency shelters;

@ U o uw

residential facilities;
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F. child care institutions; and
G. preadoptive homes.

A child is in foster care in accordance with this definition regardless of whether the
foster care facility is licensed and payments are made by the State, tribal or local
agency for the care of the child, whether adoption subsidy payments are being made
prior to the finalization of an adoption, or whether there is Federal matching of any
payments that are made. (45 C.F.R. 1355.20 (a)).

School Stability

The District shall remove barriers to the enrollment and retention of children and
youth in foster care in schools in the District. Foster care students shall be enrolled
immediately, even if they do not have the necessary enrollment documentation such
as immunization and health records, proof of residency or guardianship, birth
certificate, school records, and other documentation, in order to prevent educational
discontinuity. Within twenty-four (24) hours of a student’s enrollment in school, the
District shall contact the school last attended by the student and request that it
send all appropriate records and documentation concerning the student.

The District shall meet the Title I requirements for educational stability for children
and youth in foster care, including those awaiting foster care placement. The
District shall identify which students are in foster care and shall collaborate with
State and tribal custodial agencies to provide educational stability for these children
and youth. District staff will work closely with custodial agency personnel to
develop and implement processes and procedures that include these enrollment
safeguards:

A. a child/youth in foster care shall remain in his/her school of origin,
unless it is determined that remaining in the school of origin is not
in that child’s best interest;

B. if it is not in the child’s best interest to stay in his/her school of
origin, the child shall be immediately enrolled in the determined new
school even if the child is unable to produce records normally
required for enrollment; and
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C. the new (enrolling) school shall immediately contact the school of
origin to obtain relevant academic and other records, including the
student’s Individualized Education Program (IEP) if applicable.
(ESEA Section 1111(g)(1)(E)(i)-(iii))-

School of Origin

The school of origin is the school in which a student is enrolled at the time of
placement in foster care. If a student’s foster care placement changes, the school of
origin would then be considered the school in which the child is enrolled at the time
of the placement change. A student in foster care shall remain in his/her school of
origin, if it is determined to be in the student’s best interest, for the duration of the
student’s placement in foster care.

When a student exits foster care, the District will continue to prioritize the student’s
educational stability in determining placement, supports, and services deemed to be
in the child’s best interests.

H i lsmlde?t who has.] efﬁted fesgte]* ea*]e S]hau b.e permitted—remain—in—the

H i ]S“*dl e*gt who has.]eilﬂted ie} sf*] e&;f shall-be p[ }emﬁtted.te Femainin-the

| [X] A student who has exited foster care shall not be permitted to remain in
the school of origin, unless there are extenuating circumstances and
documentation to demonstrate that the child should remain in the school

| of origin through the end of the {}-sehoolyear{}semester(X ) quarter.
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Best Interest Determination

In making the best interest determination, the District will follow the guidelines
established by ODE and the State or tribal custodial agencies. The District shall
utilize the prescribed process in conjunction with local custodial agencies in making
best interest determinations, and shall make such determination within five (5)
school days of the child’s placement in foster care or change in child’s living
arrangement. Once a determination is made the District shall provide the decision
in writing to all relevant parties, in collaboration with the appropriate custodial
agency. When making decisions regarding educational placement of students with
disabilities under IDEA and Section 504, the District shall provide all required
special educational and related services and supports provided in the least
restrictive placement where the child’s unique needs, as described in the student’s
IEP or Section 504 plan, can be met.

Dispute Resolution

If there is a dispute regarding whether the educational placement of a child in foster
care is in the best interest of that child, the dispute resolution process established
by the Ohio Department of Education (ODE) shall be used.

The District’s representatives shall collaborate fully in this process, considering
relevant information regarding academic programming and related service needs of
the child, and advocating for what the District believes is in the best interest of the
child.

To the extent feasible and appropriate, the child will remain in his/her school of
origin while disputes are being resolved in order to minimize disruption and reduce
the possible number of moves between schools. (ESEA Section 1111(g)(1)(E)(i))-

Since the custodial agency holds ultimate legal responsibility for making the best
interest determination for the foster child in their care, if the dispute cannot be
resolved the dispute, the custodial agency will make the final determination. Such
final determination will be made within five (5) school days of the child’s placement
in foster care or change in the child’s living arrangement.
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All notifications and reports regarding foster care placement, changes in school
enrollment, transportation services, and changes in the child’s living arrangements
shall be provided to the affected parties, in writing, in accordance with the forms,
procedures, and requirements of the ODE and the State or tribal custodial agencies.

Local Point of Contact

The Superintendent shall designate and make public a local point of contact who
will perform the duties as assigned by the Superintendent. The point of contact
shall serve as a liaison to coordinate with child protection agencies, lead the
development of a process for making the best determination for a student, facilitate
the transfer of records, and oversee the enrollment and regular school attendance of
students in foster care.

Records

The District shall provide privacy protections for children and families and shall
facilitate appropriate data-sharing pertaining to children in foster care between
custodial and educational agencies, in accordance with the Family Educational

Rights and Privacy Act (FERPA) and Policy 8330 — Student Records.

Services to Children and Youth in Foster Care

Foster care children and their families shall be provided equal access to the
educational services for which they are eligible comparable to other students in the
District including:

A. educational services for which the student in foster care meets
eligibility criteria including services provided under Title I of the
Elementary and Secondary Education Act or similar State and local
programs, educational programs for children with disabilities, and
educational programs for students with limited English proficiency;

B. preschool programs;

C. programs in career and technical education;

E. programs for gifted and talented students;
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E. school nutrition programs; and
F. before - and after-school programs.

Transportation Services

The District shall provide that transportation services for children in foster care
consistent with the procedures developed by the District in collaboration with the
State or local custodial agency. These requirements apply whether or not the LEA
already provides transportation for children who are not in foster care.

In order for a student in foster care to remain in his/her school of origin, when in
his/her best interest, transportation services shall be provided, arranged, and
funded for the duration of the child’s placement in foster care. The District’s
transportation services will provide that:

A. Children in foster care needing transportation to their schools of
origin will promptly receive that transportation in a cost effective
manner and in accordance with Section 475(4)(A) of the Social
Security Act; and

B. If there are additional costs incurred in providing transportation to
the school of origin, the District shall provide such transportation if
1) the local custodial agency agrees to reimburse the District for the
cost of such transportation; 2) the District agrees to pay for the cost;
or 3) the District and the local custodial agency agree to share the
cost. (ESEA 1112(c)(5)(B)).

The District will collaborate with the SEA, other LEAs, and custodial agencies to
pursue possible funding sources and arrangements to deal with transportation
costs.
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Coordination of Service

Since foster care placements may occur across district, county, or State boundary
lines, coordination among multiple agencies may be necessary. The District will
work with appropriate State and local agencies to address such placement and
transportation issues that arise. The District shall provide or arrange for adequate
and appropriate transportation to and from the school of origin while any disputes
are being resolved.

No Board policy, administrative procedure, or practice will be interpreted or applied
in such a way as to inhibit the enrollment, attendance, or school success of children
and youth in foster care.

45 C.F.R. 1355.20

© NEOLA 2017
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ATTENDANCE

The educational program offered by this District is predicated upon the presence of
the student and requires continuity of instruction and classroom participation.
Attendance shall be required of all students enrolled in the schools during the days
and hours that the school is in session or during the attendance sessions which
s/he has been assigned.

A student in grades 9 through 12 may be considered a full-time equivalent student
provided the student is enrolled in at least five (5) units of instruction, as defined by
State law, per school year.

In accordance with statute, the Superintendent shall require, from the parent of
each student of compulsory school age or from an adult student who has been
absent from school or from class for any reason, a written statement of the cause for
such absence. The Board of Education reserves the right to verify such statements
and to investigate the cause of each single absence or prolonged absence.

Repeated infractions of Board policy on attendance may result in suspension,
expulsion, or alternative placement.

The Board considers the following factors to be reasonable excuses for time missed
at school:

A. personal illness (a written physician’s statement verifying the illness
may be required)

B. illness in the family necessitating the presence of the child

C. quarantine of the home

D. death in the family

E. necessary work at home due to absence or incapacity of

parent(s)/guardian(s)

F. observation or celebration of a bona fide religious holiday
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G. out-of-state travel (up to a maximum twenty-four (24) hours per
school vear that the student’s school is open for instructioneffeur

{4—days—per—sehool—ear) to participate in a District-approved

enrichment or extracurricular activity

Any classroom assignment missed due to the absence shall be
completed by the student.
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If the student will be absent for twenty-four (24) or more consecutive
hours that the student’s school is open for instruction, a classroom
teacher shall accompany the student during the travel period to
provide the student with instructional assistance.

H. such good cause as may be acceptable to the
Superintendent/designee

Attendance need not always be within the school facilities, but a student will be
considered to be in attendance if present at any place where school is in session by
authority of the Board.

The Board shall consider each student assigned to a program of other guided
learning experiences to be in regular attendance for the program provided that s/he
reports to such staff member s/he is assigned for guidance at the place in which
s/he is conducting study, and regularly demonstrates progress toward the objectives
of the course of study.

A student will be considered habitually truant if the student is absent without a
legitimate excuse for daysthirty (30) or more consecutive hoursfive{5}—er—moere

consecutive—school-days, for forty-two (42) or more hours seven{#-or-meore-school
days-in one (1) school month, or for seventy-two (72) or more hours twelve{12}-or

meore-sehool-days-in one (1) school year.

Legitimate excuses for the absence of a student who is otherwise habitually er
ehronieally-truant include but are not limited to:

A. the student was enrolled in another school district;

B. the student was excused from attendance in accordance with
R.C. 3321.04; or

C. the student has received an age and schooling certificate.
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If a student is habitually truant and the student’s parent has failed to cause the
student’s attendance, the Board authorizes the Superintendent to file a complaint
with the Judge of the Juvenile Court and/or to take any other appropriate
intervention actions as set forth in this Board’s policy.

If a student who is habitually truant violates the order of a Juvenile Court regarding
the student’s prior adjudication as an unruly child for being a habitual truant, s/he
may further be adjudicated as a delinquent child.

T i ] T e font? Las failed |

In order to address the attendance practices of a student who is habitually truant,
the Board authorizes the Superintendent to take any of the following intervention
actions:

A. assign the student to a truancy intervention program
B. provide counseling to the student
C. request or require the student’s parent to attend a parental

involvement program

D. request or require a parent to attend a truancy prevention mediation
program

E. notify the Registrar of Motor Vehicles of the student’s absences
F. take appropriate legal action
G. assignment to an alternative school (Note: If the District has
established an alternative school, it must appear as an alternative
intervention strategy.)
The Superintendent is authorized to establish an educational program for parents of

truant students which is designed to encourage parents to ensure that their children
attend school regularly. Any parent who does not complete the program is to be
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reported to law enforcement authorities for parental education neglect, a fourth

class misdemeanor if found guilty.
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The Superintendent shall develop administrative guidelines that:

A.

establish proper procedures so the student and his/her parents are
provided the opportunity to challenge the attendance record prior to
notification and that such notification complies with
R.C. 3321.13 (B)(2);

establish a school session which is in conformity with the
requirements of the rules of the State Board,;

govern the keeping of attendance records in accordance with the
rules of the State Board,;

identify the student who is habitually absent, investigate the
cause(s) of his/her behavior, and consider modification of his/her
educational program to meet particular needs and interests;

provide students whose absence has been excused have an
opportunity to make up work they missed and receive credit for the
work, if completed;

refer for evaluation any student who, due to a specifically
identifiable physical or mental impairment, exceeds or may exceed
the District's limit on excused absence to determine eligibility either
under the Individuals with Disabilities Education Act (IDEA) or
Section 504 of the Rehabilitation Act of 1973, or other appropriate
accommodation.
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hours in a single month or a days—era-total of ninety (90) hours fifteen{15}-days—of
unexcused absence from school during the school yearanysemester, s/he will be

considered habitually absent. The Board authorizes the Superintendent to inform
the student and his/her parents, guardian, or custodian of the record of excessive
absence as well as the District's intent to notify the Registrar of Motor Vehicles, if
appropriate, and the Judge of the Juvenile Court of the student's excessive absence.

‘ Whenever any student of compulsory school age has sixty (60) ten{1+6}-consecutive

R.C. 3313.664, 3317.034, 3321.01 et seq., 3321.13(B)(2), 3321.19, 3321.191
R.C. 3321.22, 3321.38, 3323.041, 3331.05
A.C. 3301-35-03(G), 3301-47-01, 3301-69-02

Revised 11/18/96
Revised 10/16/00
Revised 7/30/01
Revised 05/27/08
Revised 3/10/10
Revised 4/25/16

| © NEOLA 20162017
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EMERGENCY MEDICAL AUTHORIZATION

Annually, parents will receive notification from school officials with instructions on how to access the
district’'s InfoSnap system for their student via the PowerSchool Parent Portal. This online Student
Back-to-School system allows school officials to verify all student demographic, emergency and
medical information prior to the start of the new school year. The system also allows for parent
electronic signatures to the annual permission forms for district policies. This online process replaces

all hard copy student registration and permission forms.before—thefirst-dayof October—the

In the event emergency medical treatment for a student is necessary, the District
will adhere to the instructions on the electronic authorization forms. If a parent
refuses to grant consent for emergency medical treatment, the parent must indicate
in the proper place on the electronic authorization forms. Form (i.e., Part II) the
procedure the parent wishes school authorities to follow in the event of a medical
emergency involving his/her child.

Even if a parent grants consent for emergency medical treatment, when a student
becomes ill or is injured and requires emergency medical treatment while under
school authority, or while engaged in an extra-curricular activity authorized by the
appropriate school authorities, the building administrator(s) shall make reasonable
attempts to contact the parent while emergency treatment is given. The school
representative shall present the student's Emergency Medical Authorization Form or
a copy thereof to the hospital or practitioner rendering treatment.

Any time a student or a group of students is taken out of the District to participate
in a school event, the staff in charge of the event must take the Emergency Medical
Authorization Forms for those students. This includes, and is not limited to,
students involved in music trips, athletic trips, field trips, and academic contests.
This does not include student spectators at events.

© NEoOLA 2005
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Whenever it is necessary for staff members to use emergency procedures in order to
care properly for a student, they are to follow the procedures described in the
Superintendent's administrative guidelines. Staff members shall not abide by any
"Do Not Resuscitate" (DNR) order that may exist for a student, unless ordered to do
so by a court of law. If a student has a DNR order in his/her educational records
and/or DNR identification with him/her, school staff will, to the extent feasible,
notify any responding Emergency Medical Services Personnel of the existence of the
DNR identification/order.

R.C. 2133.21 - .26
R.C. 3313.712

Revised 6/12/95
Revised 10/16/06

© NEoOLA 2005
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GRADUATION REQUIREMENTS

In order to acknowledge each student's successful completion of the instructional
program appropriate to the achievement of District goals and objectives as well as
personal proficiency, the Board of Education awards a diploma to eligible students
at a graduation ceremony.

The Board shall award a regular high school diploma to every student enrolled in
this District who meets the requirements of graduation established by this Board or
who properly completes the goals and objectives specified in his/her individualized
education program (IEP) including either the exemption from or the requirement to
complete the tests required by the State Board of Education in order to graduate.
Each student must demonstrate, unless exempted, at least a proficient level of skill
on the tests required by the State Board of Education to graduate.

For the Class of 2018 and beyond, a diploma shall be awarded to students meeting
the curriculum credit requirements and who achieve one of the following three
options: a cumulative passing score with the required number of points in each area
on end of course exams, earn the required points on the WorkKeys assessment and
an approved industry-recognized credential, or earn a remediation-free score in
English language arts and mathematics on the ACT or SAT, subject to limitations on
assessments as outlined below.

The requirements for graduation from high school include earning twenty two (22)
units of credit in grades nine through twelve as established in State law,
and passing the graduation tests required by the State Board of Education
or meeting the alternative pathway to graduation. However, no student
shall be required to remain in school for any specific number of semesters
or other terms if the student completes the required curriculum early.
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All students must receive instruction in economics and financial literacy during

Grades 9 - 12. Additionally, all students must receive instruction in
cardiopulmonary resuscitation and the use of an automated external defibrillator
from an approved source during Grades 9-12, unless the student is exempted from
such training due to disability or by written request of the parent.

Students who achieve an industry credential or license that requires an examination
shall not be required to take additional technical assessments. If the student does
not participate in licensure or license examination, the student shall take the
applicable technical assessments. Students must attain specified scores on
assessments as required to demonstrate workforce readiness on a nationally
recognized job skills assessment in order to obtain a diploma.

Certain students are not required to take the college and career readiness
assessments administered to all eleventh (11th) grade students:

A. students who demonstrate they are remediation-free on the English,
math and reading nationally-recognized assessments prior to the
administration of the college and career readiness assessments;

B. students with significant cognitive disabilities who take an
alternative assessment and students with intellectual disabilities
outlined in state guidance, and

C. Limited English proficient students enrolled in United States schools

for less than two vears for whom no appropriate accommodations is
available.
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Students may take the assessment even if they are not required to do so.

Credit may be earned by:

A. completing coursework;
B. testing out of or demonstrating mastery of course content; or
C. pursuing one or more educational options in accordance with the

District's Credit Flexibility Program.

Credit may be earned at an accredited postsecondary institution.

Every high school may permit students below the ninth grade to take advanced work
for credit. This work shall count toward the graduation requirements if it was both:

taught by a person who possesses a license/certificate issued under
State law that is valid for teaching high school;

B. designated by the Board as meeting the high school curriculum
requirements.

For students graduating in the class of 2018 and beyond:

The District will comply with State Board of Education requirements for graduation.
Students shall earn required credits for graduation in the appropriate subject areas,
and achieve one of three pathways:

A. earning a State Board of Education approved, industry-recognized
credential or group of credentials and a workforce readiness score
on the Workkeys assessment; or

B. earning a cumulative score on end of course exams equal to State
Board requirements for the year of graduation; or
C. earning remediation-free scores in English language arts and math
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on a nationally recognized college admission exam.

An honors diploma shall be awarded to any student who meets the established
requirements for graduation or the requirements of his/her IEP; attains the
applicable scores on the tests required by the State Board of Education to graduate;
and meets any additional criteria the State Board may establish.

Commencement exercises will include only those students who have successfully
completed requirements for graduation as certified by the high school principal or
those students who have been deemed eligible to participate in such exercises in
accordance with the terms of their IEP. No student who has completed the
requirements for graduation shall be denied a diploma as a disciplinary measure. A
student may be denied participation in the ceremony of graduation when personal
conduct so warrants.

The Board also shall grant a diploma of adult education to all District residents over
the age of twenty-one (21) who meet the requirements established by the State
Board of Education.
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The Superintendent shall establish whatever administrative guidelines are necessary
to comply with State rules and regulations.

R.C. 3313.60, 3313.6021, 3313.603, 3313.61, 3313.611, 3313.6111, 3313.614,
R.C. 3313.615, 3313.618, 3313.647, 3313.903, 3323.08

R.C. 3301.07, 0710, 0711

A.C. 3301-41-01, 3301-13-01 to 07

Revised 10/20/08
Revised 3/10/10
Revised 6/10/13
Revised 6/15/15

| © NEOLA 20152017
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REMOVAL, SUSPENSION, EXPULSION, AND PERMANENT EXCLUSION
OF STUDENTS

The Board of Education recognizes that exclusion from the educational program of
the schools, whether by emergency removal, out-of-school suspension, expulsion, or
permanent exclusion, is the most severe sanction that can be imposed on a student
in this District, and one that cannot be imposed without due process.

No student is to be removed, suspended out-of-school, expelled and/or permanently
excluded unless his/her behavior represents misconduct as specified in the Student
Code of Conduct/Student Discipline Code approved by the Board. The Code shall
also specify the procedures to be followed by school officials when implementing
such discipline. In addition to the procedural safeguards and definitions set forth in
this policy and the student/parent handbook, additional procedures and
considerations shall apply to students identified as disabled under the IDEA, ADA,
and/or Section 504 of the Rehabilitation Act of 1973. [See Policy 2465,
“Suspension/Expulsion of Disabled Students.”]

Students may be subject to discipline for violation of the Student Code of
Conduct/Student Discipline Code even if such conduct occurs on property not
owned or controlled by the Board but where such conduct is connected to activities
or incidents that have occurred on property owned or controlled by the Board, or
conduct that, regardless of where it occurs, is directed at a District official or
employee, or the property of such official or employee.

For purposes of this policy and the Student Code of Conduct/Student Discipline
Code, the following shall apply:

A. "Emergency removal" shall be the exclusion of a student who poses
a continuing danger to District property or persons in the District or
whose behavior presents an on-going threat of disrupting the
educational process provided by the District. [See Policy 5610.03
“Emergency Removal”]
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B. "Suspension" shall be the temporary exclusion of a student by the
Superintendent, principal, assistant principal, or any other
administrator from the District’s instructional program for a period
not to exceed ten (10) school days. Suspension shall not mmay
extend beyond the current school year, if at the time a suspension is
imposed, fewer than ten (10) days remain in the school year. The

The procedures for suspension are set forth in the Student Code of
Conduct/Student Discipline Code and Policy 5611 - Due Process

Rights.

[X] A student who is suspended (X ) shall )}shall-netDbe
permitted to complete any classroom assignments missed
because of the suspension.
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C.

"Expulsion" shall be the exclusion of a student from the schools of
this District for a period not to exceed the greater of eighty (80)
school days or the number of school days remaining in a semester
or term in which the incident that gives rise to the expulsion takes
place or for one (1) year as specifically provided in this policy and
the Student Code of Conduct/Student Discipline Code. Only the
Superintendent may expel a student. The procedures for expulsion
are set forth in the Student Code of Conduct/Student Discipline
Code and Board Policy 5611 “Due Process Rights”.
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1. Firearm or KnifeWeapons/Explosions

Unless a student is permanently excluded from school, the
Superintendent shall expel a student from school for a period
of one (1) year for bringing a weapon or explosive to a school
building or on to any other property (including a school
vehicle) owned, controlled, or operated by the Board, to an
interscholastic competition, an co-curricular event, or to any
other school program or activity that is not located in a school
or on property that is owned or controlled by the Board,
except that the Superintendent may reduce this period on a
case-by-case basis in accordance with this policy. Similarly,
the Superintendent shall expel a student from school for a
period of one (1) year for possessing a weapon or explosive at
school or on any other property (including a school vehicle)
owned, controlled, or operated by the Board, at
interscholastic competition, an co-curricular event, or at any
other school program or activity that is not located in a school
or on property that is owned or controlled by the Board,
except the Superintendent may reduce this period on a case-
by-case basis in accordance with this policy. The expulsion
may extend, as necessary, into the school year following the
school year in which the incident that gives rise to the
expulsion takes place. The Superintendent shall refer any
student expelled for bringing a firearm (as defined in
18 U.S.C. 921(a)(3)) or weapon to school to the criminal
justice or juvenile delinquency system serving the District.

a- Firearms

A firearm is defined as any weapon, including a starter
gun, which will or is designed to or may readily be
converted to expel a projectile by the action of an
explosive, the frame or receiver of any such weapon,
any firearm muffler or silencer, or any destructive
device. A destructive device, includes, but is not
limited to any explosive, incendiary, or poison gas,
bomb, grenade, rocket having a propellant charge of
more than four (4) ounces, missile having an explosive
or incendiary charge of more than one-quarter ounce,
mine, or other similar device.
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b-

Kaite

A knife is defined as any weapon or cutting instrument
consisting of a blade fastened to a handle; a razor
blade; or any similar device (including sharp, metal
martial arts weapons such a ninja throwing stars) that
is used for, or is readily capable of, causing death or
serious bodily injury.

The Superintendent may, in his/her sole judgment and
discretion, modify or reduce such expulsion in writing, to a
period of less than one (1) year, on a case-by-case basis, upon

consideration of the followingferthe-following reasons;so-long
I lification i o i tine:

a.

o

Applicable State or Federal laws and regulations
relating to students with disabilities (for example,
where the incident involves a student with a disability
and the misconduct is determined by a group of
persons knowledgeable about the child to be a
manifestation of the student’s disability);

The degree of culpability given the age of the student
and its relevance to the misconduct and/or
punishment and/or evidence regarding the probable
danger posed to the health and safety of others,
including evidence of the student’s intent and
awareness regarding possession of the firearm or

knife; and/or
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c. The academic and disciplinary history of the student,
including the student’s response to the imposition of
any prior discipline imposed for behavioral problems.




BOARD OF EDUCATION STUDENTS
ROSSFORD EXEMPTED VILLAGE 5610/page 7 of 12
SCHOOL DISTRICT



BOARD OF EDUCATION STUDENTS
ROSSFORD EXEMPTED VILLAGE 5610/page 8 of 12
SCHOOL DISTRICT

2. Violent Conduct

If a student commits an act at school, on other school
property, at an interscholastic competition, extra-curricular
event, or any other school program or activity and the act:

a. would be a criminal offense if committed by an adult;
and
b. results in serious physical harm to person(s) as defined

in Revised Code Section 2901.01(A)(S), or to property
as defined in Revised Code Section 2901.01(A)(6)

the Superintendent may expel the student for a period of up
to one (1) year. The Superintendent may extend the
expulsion into the next school year or reduce the expulsion as
necessary on a case-by-case basis as specified below. The
student need not be prosecuted or convicted of any criminal
act to be expelled under this provision.

The Superintendent may, in his/her sole judgment and
discretion, reduce such expulsion to a period of less than
one (1) year, on a case-by-case basis, for the following
reasons:

a. Applicable State or Federal laws and regulations
relating to students with disabilities (for example,
where the incident involves a student with a disability
and the misconduct is determined by a group of
persons knowledgeable about the child to be a
manifestation of the student’s disability);fer—students

iclemipiiacl oo cheeblecl spmclen fhe Lwn f 0 ol /o
Secti 504 of 1 Rehabilitati : ¢ 1973,

1 3 .
knewdedgeable-otfthestudents-cdueationalneeds:
or

b. other extenuating circumstances, including, but not
limited to, the academic and disciplinary history of the
student, including the student’s response to the
imposition of any prior discipline imposed for

behavioral problems.etherextenuatingeirecumstanees-
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If at the time of the suspension-eor-expulsion, there are fewer
days remaining in the school year than the number of days of
the suspensien—er-expulsion, the Superintendent may apply
any or all of the remaining period to the following school year.
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3. Bomb Threats

If a student makes a bomb threat to a school building or to
any premises at which a school activity is occurring at the
time of the threat, the Superintendent may expel the student
for a period of up to one (1) year. The Superintendent may
extend the expulsion into the next school year or reduce the
expulsion as necessary on a case-by-case basis as specified
below. The student need not be prosecuted or convicted of
any criminal act to be expelled under this provision.

The Superintendent may, in his/her sole judgment and
discretion, reduce such expulsion to a period of less then
one (1) year, on a case-by-case basis, for the following
reasons:

a. for students identified as disabled under the IDEA,
ADA, and Section 504 of the Rehabilitation Act of
1973, upon recommendation from the group of persons
knowledgeable of the student’s educational needs;

or

b. other extenuating circumstances, including, but not
limited to, the academic and disciplinary history of the
student, including the student’s response to the
imposition of any prior discipline imposed for

behavioral problems.etherextenuatingeircurmstanees-

If at the time of the suspensien—or-expulsion, there are fewer
days remaining in the school year than the number of days of
the suspension—er-expulsion, the Superintendent may apply
any or all of the remaining period to the following school year.

D. "Permanent exclusion" shall mean the student is banned forever
from attending a public school in the State of Ohio. (See
Policy 5610.01)

If a student is expelled for more than twenty (20) school days or for any period of
time that extends into the next school year, the Superintendent shall provide the
student and his/her parents with the names, addresses, and telephone numbers of
those public or private agencies in the community which offer programs or services
that help to rectify the student's behaviors and attitudes that contributed to the
incident(s) that caused the expulsion.
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If the Superintendent determines that a student's behavior on a school vehicle
violates school rules, s/he may suspend the student from school bus-riding
privileges for the length of time deemed appropriate for the violation and remediation
of the behavior. Any such suspension must comply with due process and the
Student Code of Conduct/Student Discipline Code.

The Board authorizes the Superintendent to provide for options to
suspension/expulsion of a student from school which may include alternative
educational options.

The Superintendent shall initiate expulsion proceedings against a student who has
committed an act that warrants expulsion under Board policy even if the student
withdraws from school prior to the hearing or decision to impose the expulsion. The
expulsion must be imposed for the same duration it would have been had the
student remained enrolled.

The Board may temporarily deny admittance to any student who has been expelled
from the schools of another Ohio district or an out-of-state district, if the student’s
expulsion period set by the other district has not expired. The expelled student shall
first be offered an opportunity for a hearing. This provision also applies to a student
who is the subject of a power of attorney designating the child’s grandparent as the
attorney-in-fact or caretaker authorization affidavit executed by the child’s
grandparent and is seeking admittance into the schools of this District in
accordance with Policy 5111.

The Board may temporarily deny admittance to any student who has been
suspended from the schools of another Ohio district, if the student’s suspension
period set by the other district has not expired. The suspended student shall first
be offered an opportunity for a hearing before the Board.

When a student is expelled from this District, the Superintendent shall send written
notice to any college in which the expelled student is enrolled under Postsecondary
Enrollment Options at the time the expulsion is imposed. The written notice shall
indicate the date the expulsion is scheduled to expire and that the Board has
adopted a provision in Policy 2271 under R.C. 3313.613 to deny high school credit
for postsecondary courses taken during an expulsion.

If the expulsion is extended, the Superintendent shall notify the college of the
extension.
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The Superintendent may require a student to perform community service in
conjunction with or in place of a suspension or expulsion. The Board may adopt
guidelines to permit the Superintendent to impose a community service requirement
beyond the end of the school year in lieu of applying the suspensien—er-expulsion
into the following school year.

A copy of this policy is to be posted in a central location in each school and made
available to students and parents upon request. Key provisions of the policy should
also be included in the parent-student handbook.

R.C. 2919.222, 3313.534, 3313.649, 3313.66, 3313.661, 3313.662, 3313.663
R.C. 3313.664, 3321.13 (B)(3) and (C), 3327.014

18 U.S.C. Section 921

20 U.S.C. 3351,20 U.S.C. 7151, 20 U.S.C. 8921

Revised 6/12/95
Revised 9/18/95
Revised 12/16/96
Revised 12/20/99
Revised 6/4/01
Revised 1/27/03
Revised 12/20/04

© NEOLA 20042017
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POSITIVE BEHAVIOR INTERVENTION AND SUPPORTS AND LIMITED USE
OF RESTRAINT AND SECLUSION

The Board is committed to the District-wide use of Positive Behavior Intervention
and Supports ("PBIS") with students_and the establishment of a school environment
focused on the care, safety, and welfare of all students and staff members. Student
Personnel shall work to prevent the need for the use of restraint and/or seclusion.
PBIS shall serve as the foundation for the creation of a learning environment that
promotes the use of evidence-based behavioral interventions, thus enhancing
academic and social behavioral outcomes for all students. An emphasis shall be
placed on promoting positive interventions and solutions to potential conflicts. PBIS
emphasizes prevention of student behavior problems through the use of non-
aversive techniques, which should greatly reduce, if not eliminate, the need to use
restraint and/or seclusion.

Professional staff members and support staff determined appropriate by the
Superintendent are permitted to physically restrain and/or seclude a student, but
only when there is immediate risk of physical harm to the student and/or others,
there is no other safe and effective intervention possible, and the physical restraint
or seclusion is used in a manner that is age and developmentally appropriate and
protects the safety of all children and adults at school.

All restraint and seclusion shall only be done in accordance with this Policy, which
is based on the standards adopted by the State Board of Education regarding the
use of student restraint and seclusion.

Training in methods of PBIS and the use of restraint and seclusion will be provided
to all professional staff and support staff determined appropriate by the
Superintendent. Training will be in accordance with the State's Standards. Only
school staff who are trained in permissible seclusion and physical restraint
measures shall use such techniques.

Every use of restraint and seclusion shall be documented and reported in
accordance with this Policy.

The Board shall annually notify parents of this policy, and publish it on the
District’s website.

DEFINITIONS

© NEoLA 2013
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Aversive behavioral interventions means an intervention that is intended to
induce pain or discomfort to a student for the purpose of eliminating or reducing
maladaptive behaviors, including such interventions as application of noxious,
painful, and/or intrusive stimuli, including any form of noxious, painful or intrusive
spray, inhalant, or taste.

© NEoLA 2013
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Chemical restraint means a drug or medication used to control a student's
behavior or restrict freedom of movement that is not:

A. Prescribed by a licensed physician, or other qualified health
professional acting under the scope of the professional's authority
under Ohio law, for the standard treatment of a student's medical or
psychiatric condition; and

B. Administered as prescribed by the licensed physician or other
qualified health professional acting under the scope of the
professional's authority under Ohio law.

De-escalation techniques are strategically employed verbal or non-verbal
interventions used to reduce the intensity of threatening behavior before a crisis
situation occurs.

Functional behavior assessment ("FBA") is a collaborative problem-solving process
that is used to describe the "function" or purpose that is served by a student's
behavior. Understanding the "function" that an impeding behavior serves for the
student assists directly in designing educational programs and developing behavior
plans with a high likelihood of success.

Mechanical restraint means any method of restricting a student's freedom of
movement, physical activity, or normal use of the student's body, using an appliance
or device manufactured for this purpose. Mechanical restraint does not mean
devices used by trained school personnel, or used by a student, for the specific and
approved therapeutic or safety purposes for which such devices were designed and,
if applicable, prescribed, including:

A. restraints for medical immobilization;
B. adaptive devices or mechanical supports used to allow greater
freedom of mobility than would be possible without the use of such

devices or mechanical supports; or

C. vehicle safety restraints when used as intended during the transport
of a student in a moving vehicle.

Parent means:

A. a biological or adoptive parent;

© NEoLA 2013
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a guardian generally authorized to act as the child's parent, or
authorized to make decisions for the child (but not the State if the
child is a ward of the State);

an individual acting in the place of a biological or adoptive parent
(including a grandparent, stepparent, or other relative) with whom
the child lives, or an individual who is legally responsible for the
child's welfare;

a surrogate parent who has been appointed in accordance with Ohio
Administrative Code 3301-51-05(E); or

any person identified in a judicial decree or order as the parent of a
child or the person with authority to make educational decisions on
behalf of the child.

Physical escort means the temporary touching or holding of the hand, wrist, arm,
shoulder, waist, hip, or back for the purpose of inducing a student to move to a safe

location.

Physical restraint means the use of physical contact that immobilizes or reduces
the ability of a student to move his/her arms, legs, body, or head freely. Physical

restraint does

not include a physical escort, mechanical restraint, or chemical

restraint. Physical restraint does not include brief physical contact for the following
or similar purposes to:

A.

B
C.
D

© NEoLA 2013

break up a fight;
knock a weapon away from a student's possession;
calm or comfort;

assist a student in completing a task/response if the student does
not resist the contact; or

prevent an impulsive behavior that threatens the student's
immediate safety (e.g., running in front of a car).
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Positive Behavior Intervention and Supports ("PBIS") means a school-wide
systematic approach to embed evidence-based practice and data-driven decision
making to improve school climate and culture in order to achieve improved academic
and social outcomes, and increase learning for all students. PBIS encompasses a
range of systemic and individualized positive strategies to reinforce desired
behaviors, diminish reoccurrences of challenging behaviors, and teach appropriate
behaviors to students.

Positive Behavior Support Plan means the design, implementation, and evaluation
of individual or group instructional and environmental modifications, including
programs of behavioral instruction, to produce significant improvements in behavior
through skill acquisition and the reduction of problematic behavior.

Prone restraint means physical or mechanical restraint while the student is in the
face-down position for an extended period of time.

Seclusion means the involuntary isolation of a student in a room, enclosure, or
space from which the student is prevented from leaving by physical restraint or by a
closed door or other physical barrier._It does not include a timeout.

Student means a child or adult aged three (3) to twenty-one (21) enrolled in the
District.

Student Personnel means teachers, principals, counselors, social workers, school
resource officers, teacher's aides, psychologists, bus drivers, or other District staff
who interact directly with students.

Timeout means a behavioral intervention in which the student, for a limited and
specified time, is separated from the class within the classroom or in a non-locked
setting for the purpose of self-regulating and controlling his or her own behavior. In
a timeout, the student is not physically restrained or prevented from leaving the
area by physical barriers.

POSITIVE BEHAVIOR INTERVENTION AND SUPPORTS

Positive Behavior Intervention and Supports ("PBIS") creates structure in the
environment using a non-aversive effective behavioral system to improve academic
and behavior outcomes for all students.

The PBIS prevention-oriented framework or approach shall apply to all students and
staff, and in all settings.

© NEoLA 2013
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PBIS shall include:

A. school staff trained to identify conditions such as where, under what
circumstances, with whom, and why specific inappropriate behavior
may occur;

B. preventative assessments that include:
1. review of existing data;
2. interviews with parents, family members, and students; and
3. examination of previous and existing behavioral intervention
plans.
C. development and implementation of preventative behavioral

interventions, and the teaching of appropriate behavior, including:

1. modification of environmental factors that escalate
inappropriate behavior;

2. supporting the attainment of appropriate behavior; and

3. use of verbal de-escalation to defuse potentially violent
dangerous behavior.

SECLUSION

Seclusion may be used only when a student’s behavior poses an immediate risk of
physical harm to the student or others and no other safe and effective intervention is
possible. Seclusion may be used only as a last resort safety intervention that
provides the student with an opportunity to regain control of his/her actions.
Seclusion must be used in a manner that is age and developmentally appropriate,
for the minimum amount of time necessary for the purpose of protecting the student
and/or others from physical harm, and otherwise in compliance with this Policy and
the Ohio Department of Education’s (“ODE”) corresponding policy.

Seclusion shall be implemented only by Student Personnel who have been trained in

accordance with this Policy to protect the care, welfare, dignity and safety of the
student.

© NEoLA 2013
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Additional requirements for the use of seclusion:
If Student Personnel use seclusion, they must:
A. continually observe the student in seclusion for indications of
physical or mental distress and seek immediate medical assistance

if there is a concern;

B. use verbal strategies and research-based de-escalation techniques
in an effort to help the student regain control as quickly as possible;

C. remove the student from seclusion when the immediate risk of
physical harm to the student and/or others has dissipated,;

D. assess the student for injury or psychological distress after the use
of seclusion, and monitor the student as needed following the
incident;

BE. conduct a debriefing including all involved staff to evaluate the
trigger for the incident, staff response, and methods to address the
student's behavioral needs; and

EF. complete all required reports and document their observations of the
student.

Requirements for a room or area used for seclusion:

A room or area used for seclusion must provide for adequate space, lighting,
ventilation, clear visibility, and the safety of the student.

A room or area used for seclusion must not be locked or otherwise prevent the
student from exiting the area should staff become incapacitated or leave the area.

Additional prohibited seclusion practices:
Seclusion shall never be used as a punishment or to force compliance.

Seclusion shall not be used:

A. for the convenience of staff;
B. as a substitute for an educational program;
C. as a form of discipline or punishment;

© NEoLA 2013
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D. as a substitute for less restrictive alternatives;

© NEoLA 2013
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E. as a substitute for inadequate staffing;

F. as a substitute for staff training in positive behavior supports and
crisis prevention and intervention;

G. as a means to coerce, retaliate, or in a manner that endangers a
student; or

H. if it deprives the student of basic needs.

Seclusion of preschool-age children is prohibited, except that a preschool-age child
may be secluded from his or her classmates, either in the classroom or in a safe,
lighted, and well-ventilated space, for an amount of time that is brief in duration
and appropriate to the child's age and development, if the child is always within
sight and hearing of a preschool staff member.

RESTRAINT

There are different types of restraint, as defined above, including physical restraint,
prone restraint, mechanical restraint, and chemical restraint. The use of restraint
other than physical restraint is prohibited.

Physical restraint may be used only when the student’s behavior poses an
immediate risk of physical harm to the student and/or others and no other safe
and/or effective intervention is possible. The physical restraint must be
implemented in a manner that is age and developmentally appropriate, does not
interfere with the student’s ability to communicate in his/her primary language or
mode of communication, and otherwise in compliance with this Policy and the
ODE'’s corresponding policy.

Physical restraint shall be implemented only by Student Personnel who have been
trained in accordance with this Policy to protect the care, welfare, dignity and safety
of the student, except in the case of rare and unavoidable emergency situations
when trained personnel are not immediately available.
Additional requirements for the use of physical restraint:
If Student Personnel use physical restraint, they must:

A. continually observe the student in restraint for indications of

physical or mental distress and seek immediate medical assistance
if there is a concern;

© NEoLA 2013
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S

use verbal strategies and research-based de-escalation techniques
in an effort to help the student regain control as quickly as possible;

remove the student from physical restraint immediately when the
immediate risk of physical harm to the student and/or others has
dissipated;

assess the student for injury or psychological distress after the use
of physical restraint, and monitor the student as needed following
the incident;

conduct a debriefing including all involved staff to evaluate the
trigger for the incident, staff response, and methods to address the
student's behavioral needs; and

complete all required reports and document their observations of the
student.

Physical restraint shall not be used for punishment or discipline, or as a substitute
for other less restrictive means of assisting a student in regaining control.

Prohibited Restraint Practices

The following restraint practices are prohibited under all circumstances, including
emergency safety situations:

A.

E.

© NEoLA 2013

prone restraint as defined in Executive Order 2009-13 (which
defines prone restraint to mean "all items or measures used to limit
or control the movement or normal functioning of any portion, or all,
of an individual's body while the individual is in a face-down
position for an extended period of time");

physical restraint that restricts the airway of a student or obstructs
the student’s ability to breathe;

physical restraint that impacts the student's primary mode of
communication;

restraint of preschool-age students, except for holding a child for a
short period of time, such as in a protective hug, so that the child

may regain control;

restraint that deprives the student of basic needs;
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F. restraint that unduly risks serious harm or needless pain to the
student, including physical restraint that involves the intentional,
knowing, or reckless use of any of the following techniques:

1. using any method that is capable of causing loss of
consciousness or harm to the neck or restricting/obstructing
respiration in any way;

2. pinning down the student by placing knees to the torso, head
and/or neck of the student;

3. using pressure points, pain compliance, or joint
manipulation;

4. dragging or lifting of the student by the hair or ear or by any
type of mechanical restraint;

S. using other students or untrained staff to assist with the hold
or restraint; or

0. securing the student to another student or to a fixed object.

G. mechanical restraint (that does not include devices used by trained

Student Personnel, or by a student, for the specific and approved
therapeutic or safety purposes for which such devices were designed
and, if applicable, prescribed); or

H. chemical restraint (which does not include medication administered
as prescribed by a licensed physician).

ADDITIONAL PROHIBITED PRACTICES

The following practices are prohibited under all circumstances, including emergency

safety situations:

A. corporal punishment;

B. child endangerment as defined in Ohio Revised Code 2919.22; and

C. aversive behavioral interventions.

CONTACT LAW ENFORCEMENT AND/OR EMERGENCY RESPONSE PERSONNEL

© NEoLA 2013
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In accordance with the Board’s Emergency Management Plan (see Policy 8400),
District personnel shall contact law enforcement and/or appropriate emergency
response personnel if at any point they determine that an intervention (either a
restraint or seclusion) is insufficient to maintain the safety of all involved.

© NEoLA 2013
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FUNCTIONAL BEHAVIORAL ASSESSMENT AND BEHAVIOR INTERVENTION
PLAN

If a student repeatedly engages in dangerous behavior that leads to instances of
restraint and/or seclusion, District personnel shall conduct a functional behavioral
assessment to identify the student's needs and more effective ways of addressing
those needs. If necessary, District personnel shall also develop a behavior
intervention plan that incorporates positive behavioral interventions.

TRAINING AND PROFESSIONAL DEVELOPMENT

The District shall provide training as follows:

A. All Student Personnel, as defined in this Policy, shall be trained
annually on the requirements of the Ohio Department of Education's
Policy on Positive Behavior Intervention and Supports, and Restraint
and Seclusion; Ohio Administrative Code 3301-5135-15; and this
Policy.

B. the Superintendent, in consultation with each school building's
principal and/or assistant principal, shall identify which District
employees should receive additional training so that an adequate
number of personnel in each building are trained in crisis
management and de-escalation techniques, including the use of
restraint and seclusion. District employees who receive such
additional training must keep their training current in accordance
with the requirements of the provider of the training.

C. The Superintendent shall develop a plan to provide training to
school personnel, as defined in this Policy, so that Positive Behavior

Intervention and Supports are implemented on a District-wide basis.

Implementation of PBIS throughout the District may be a multi-year
process, with training taking place over several years.

The District shall maintain written or electronic documentation on training provided
and lists of participants in each training.

Only individuals trained in accordance with this Policy in the appropriate use of
restraint and seclusion may use those techniques.

© NEoLA 2013
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MONITORING AND COMPLAINT PROCEDURES

Any parent of a child enrolled in school in the District may submit a written
complaint to the Superintendent regarding an incident of restraint or seclusion. The
Superintendent shall investigate each written complaint and respond in writing to
the parent's complaint within thirty (30) days of receipt of the complaint.

If the parent is not satisfied with the response provided, the parent may request to
meet with the Board in executive session to address the situation.

[1] A parent of a child with a disability (as defined by Ohio Revised Code
3323.01) may file a complaint with the Ohio Department of Education,
Office  of Exceptional Children, in accordance with the complaint
procedures available under Ohio Administrative Code Section 3301-51-

05(K)(4)-(6).

REQUIRED DATA AND REPORTING

Each use of restraint or seclusion shall be:

A. documented in writing;

B. reported to the building administration immediately;
C. reported to the parent immediately; and

D. documented in a written report.

A copy of the written report shall be made available to the student’s parent or
guardian within twenty-four (24) hours of the use of restraint or seclusion. A copy
of the written report shall also be maintained in the student's file.

All written documentation of the use of restraint or seclusion are educational
records pursuant to the Family Educational Right to Privacy Act ("FERPA"), and
district personnel are prohibited from releasing any personally identifiable
information to anyone other than the parent, in accordance with FERPA's
requirements.

The Superintendent shall develop a process for the collection of data regarding the
use of restraint and seclusion.

© NEoLA 2013
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The Superintendent shall report information concerning the use of restraint and
seclusion annually to the Ohio Department of Education as requested by that
agency, and shall make the District's records concerning restraint and seclusion
available to the staff of the Ohio Department of Education upon request.

* Adapted from the Ohio Department of Education's Policy on Positive Behavior
Intervention and Supports, and Restraint and Seclusion, adopted January 15, 2013.

Adopted 6/10/13

| © NEOLA 20132017
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CASH RESERVE BALANCE

The Rossford Board of Education believes that maintaining a cash reserve balance of 20% of
operating expenses is necessary in the interest of sound fiscal management.

The Board affirms that tax levies shall be pursued, and/or the District's finances otherwise
managed, to ensure an operating fund cash balance equivalent to 20% of operating expenditures.

Upon receiving any indication that such a cash balance may not be achieved within the first three
(3) years of the rolling five-year financial forecast period, the Treasurer shall report such a finding
to the Board. Upon such notification by the Treasurer, the Superintendent and Treasurer will
propose options that the Board may consider.

© NEoLA 2003
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PURCHASES

Quotations and Bids

It is the policy of the Board of Education that the District seek at least two (2) price
quotations on purchases of more than $5,000 for a single item, except in cases of
emergency or when the materials purchased are of such a nature that price
negotiations would not result in a savings to the District or when the item is subject
to formal bid.

When the purchase of, and contract for, single items of supplies, materials, or
equipment amounts to $5,000 or more, and when the Board determines to build,
repair, enlarge, improve, or demolish a school building the cost of which will exceed
$2550,000, the Treasurer shall obtain competitive bids.

In accordance with statute, the Board may elect to forego the bidding for contracts
in any of the following situations:

A. the acquisition of educational materials used in teaching

B. if the Board elects and declares by resolution to participate in
purchase contracts, in accordance with R.C. Chapter 125 and the
terms and conditions prescribed by the Department of
Administrative Services

C. if the Board determines and declares by resolution adopted by
two-thirds (2/3's) of its members that any item is available and can
be acquired only from a single source

D. if the Board declares by resolution adopted by two-thirds (2/3's) of
its members that the installation, modification, and/or remodeling
subject to contracting is involved in an energy conservation measure
undertaken through an installment payment contract under
R.C. 3313.372 or pursuant to R.C. 133.06(G)

E. the acquisition of computer software and/or computer hardware for
instructional purposes

© NEoLA 2010
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The Superintendent shall verify that the specifications for any public improvement
project for which bids are solicited do not require any bidder

A. to enter into agreements with labor organizations on said public
improvement; or

B. to enter into an agreement that requires its employees to become
members of or pay fees or dues to a labor organization as a

condition of employment or continued employment.

Bids shall be sealed and shall be opened by the Treasurer or designee in the
presence of at least one (1) witness.

Soliciting of Bids

All orders or contracts are to be awarded to the lowest responsible bidder.

Awarding of Bids

Contracts can be awarded to the lowest responsive and responsible bidder by the
Treasurer or designee without Board approval for any single item or group of
identical items costing less than $25,000. All other contracts require Board
approval prior to purchase. The Board shall be informed of the terms and
conditions of all competitive bids and of the contracts awarded as a consequence of
such bids. The Board reserves the right to reject any or all bids.

The Treasurer is authorized to adjust appropriations within a fund in order to make
necessary purchases and shall report such modifications at the following regular

Board meeting.

Then and Now Certificate

If the Treasurer can certify that both at the time of the purchase and at the time of
certification, sufficient funds were available or in the process of collection, to the
credit of the respective fund, properly appropriated and free from previous
encumbrance, the expenditure may be authorized. The Board may approve such
payment within thirty (30) days from receipt of such certificate.

Amounts of less than $3,000 may be paid by the Treasurer upon completion of the
"then and now" certificate, provided that the expenditure is otherwise lawful.

© NEoLA 2010



BOARD OF EDUCATION FINANCES
ROSSFORD EXEMPTED VILLAGE 6320/page 3 of 5
SCHOOL DISTRICT

The Superintendent is authorized to make emergency purchases, without prior
adjustment, of those goods and/or services needed to keep the schools in operation.
Such purchases shall be brought to the Board's attention at the next regular
meeting.

Contracts for Development and Improvement of Facilities

All contemplated contracts for professional design services such as from an architect
or for construction management shall be in accordance with R.C. 9.33, 9.333, and
153.54 et seq.

Lease-Purchase Agreements

Lease-purchase agreements entered into by the Board shall be in accordance with
R.C. 3313.375. Such agreements shall be a series of not more than thirty (30)
one-year renewable lease terms, after which time ownership is transferred to the
Board if all obligations of the Board under the agreement have been satisfied.

Purchases from the State

In accordance with State law (R.C. 4115.31 et seq.), the Superintendent shall
purchase products and services which are available from the Ohio Industries for the
Handicapped (OIH) when such products or services are needed by the District. The
Superintendent is to maintain the current catalog provided by OIH and inform all
District personnel who may be purchasing products or services of the catalog's
current listings.

Quantity Purchases

In order to promote efficiency and economy in the operation of the District, the
Board requires that the Treasurer or designee periodically estimate requirements for
standard items or classes of items and make quantity purchases on a bid basis to
procure the lowest cost consistent with good quality.

Whenever storage facilities or other conditions make it impractical to receive total

delivery at any one time, the total quantity to be shipped but with staggered delivery
dates, shall be made a part of the bid specifications.

© NEoLA 2010



BOARD OF EDUCATION FINANCES
ROSSFORD EXEMPTED VILLAGE 6320/page 4 of 5
SCHOOL DISTRICT

Requirements

Before the Treasurer places a purchase order, s/he shall check as to whether the
proposed purchase is subject to bid, whether sufficient funds exist in the budget,
and whether the material might be available elsewhere in the District. All purchase
orders shall be numbered consecutively.

In the interests of economy, fairness, and efficiency in its business dealings, the
Board requires that:

A. items commonly used in the various schools or units thereof, be
standardized whenever consistency with educational goals can be
maintained,;

B. opportunity be provided to as many responsible suppliers as

possible to do business with the School District. To this end, the
Treasurer or designee shall develop and maintain lists of potential
suppliers for various types of supplies, equipment, and services;

C. a prompt and courteous reception, insofar as conditions permit, be
given to all who call on legitimate business matters;

D. where the requisitioner has recommended a supplier, the Treasurer
or designee may make alternate suggestions to the requisitioner if,
in his/her judgment, better service, delivery, economy, or utility can
be achieved by changing the proposed order.

The Superintendent shall determine the amount of purchase which shall be allowed
without a properly-signed purchase order. Employees may be held personally
responsible for anything purchased without a properly-signed purchase order or
authorization.

© NEoLA 2010
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The Board may acquire equipment as defined in law by lease, by installment
payments, by entering into lease-purchase agreements, or by lease with an option to
purchase, provided the contract sets forth the terms of such a purchase.

R.C. 9.25, 9.30, 9.31, 9.311, 9.312, 9.314, 125.04, 153.02, 153.12, 153.54,
2909.33,

R.C. 3313.37, 3313.375 3313.46

R.C. 4115.32 et. seq., 4116.02, 4116.03, 5705.41, 5705.45

Revised 6/12/95
Revised 1/97
Revised 10/16/00
Revised 2/23/09
Revised 4/27/10

© NEOLA 20132017
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PROCUREMENT — FEDERAL GRANTS/FUNDS

Procurement of all supplies, materials, equipment, and services paid for from
Federal funds or District matching funds shall be made in accordance with all
applicable Federal, State, and local statutes and/or regulations, the terms and
conditions of the Federal grant, Board of Education policies, and administrative
procedures.

The Superintendent shall maintain a procurement and contract administration
system in accordance with the USDOE requirements (2 CFR 200.317-.326) for the
administration and management of Federal grants and Federally-funded programs.
The District shall maintain a contract administration system that requires
contractors to perform in accordance with the terms, conditions, and specifications
of their contracts or purchase orders. Except as otherwise noted, procurement
transactions shall conform to the provisions of the District’s documented general
purchasing Policy 6320 and AG 6320.

All District employees, officers, and agents who have purchasing authority shall
abide by the standards of conduct covering conflicts of interest and governing the
actions of its employees, officers, and agents engaged in the selection, award, and
administration of contracts as established in Policy 1130, Policy 3113 and
Policy 4113 — Conflict of Interest.

The District will avoid acquisition of unnecessary or duplicative items. Additionally,
consideration shall be given to consolidating or breaking out procurements to obtain
a more economical purchase. And, where appropriate, an analysis shall be made of
lease versus purchase alternatives, and any other appropriate analysis to determine
the most economical approach. These considerations are given as part of the
process to determine the allowability of each purchase made with Federal funds.

To foster greater economy and efficiency, the District may enter into State and local
intergovernmental agreements where appropriate for procurement or use of common
or shared goods and services.
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Competition

All procurement transactions shall be conducted in a manner that encourages full
and open competition and that is in accordance with good administrative practice
and sound business judgment. In order to promote objective contractor
performance and eliminate unfair competitive advantage, the District shall exclude
any contractor that has developed or drafted specifications, requirements,
statements of work, or invitations for bids or requests for proposals from
competition for such procurements.

Some of the situations considered to be restrictive of competition include, but are
not limited to, the following:

A. unreasonable requirements on firms in order for them to qualify to
do business

B. unnecessary experience and excessive bonding requirements

C. noncompetitive contracts to consultants that are on retainer
contracts

D. organizational conflicts of interest

E specification of only a “brand name” product instead of allowing for

an “or equal’ product to be offered and describing the performance
or other relevant requirements of the procurement

F. any arbitrary action in the procurement process

Further, the District does not use statutorily or administratively imposed State,
local, or tribal geographical preferences in the evaluation of bids or proposals,
unless (1) an applicable Federal statute expressly mandates or encourages a
geographic preference; or (2) the District is contracting for architectural and
engineering services, in which case geographic location may be a selection criterion
provided its application leaves an appropriate number of qualified firms, given the
nature and size of the project, to compete for the contract.
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To the extent that the District uses a pre-qualified list of persons, firms or products
to acquire goods and services, the pre-qualified list includes enough qualified
sources as to ensure maximum open and free competition. The District allows
vendors to apply for consideration to be placed on the list as needed.

Solicitation Language

The District shall require that all solicitations incorporate a clear and accurate
description of the technical requirements for the material, product, or service to be
procured. Such description shall not, in competitive procurements, contain features
which unduly restrict competition. The description may include a statement of the
qualitative nature of the material, product or service to be procured and, when
necessary, shall set forth those minimum essential characteristics and standards to
which it shall conform if it is to satisfy its intended use. Detailed product
specifications should be avoided if at all possible.

When it is impractical or uneconomical to make a clear and accurate description of
the technical requirements, a “brand name or equivalent” description may be used
as a means to define the performance or other salient requirements of procurement.
The specific features of the named brand which shall be met by offers shall be
clearly stated; and identify all requirements which the offerors shall fulfill and all
other factors to be used in evaluating bids or proposals.

The Board will not approve any expenditure for an unauthorized purchase or
contract.
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Procurement Methods

The District shall utilize the following methods of procurement:

A.

Micro-purchases

Procurement by micro-purchase is the acquisition of supplies or
services, the aggregate dollar amount of which does not exceed
$5,000.00. To the extent practicable, the District shall distribute
micro-purchases equitably among qualified suppliers.
Micro-purchases may be made without soliciting competitive
quotations if the Superintendent considers the price to be
reasonable. The District maintains evidence of this reasonableness
in the records of all purchases made by this method.

Small Purchases

Small purchase procedures provide for relatively simple and
informal procurement methods for securing services, supplies, and
other property that does not exceed the competitive bid threshold of
$5,000.00. Small purchase procedures require that price or rate
quotations shall be obtained from three (3) qualified sources.

Sealed Bids

Sealed, competitive bids shall be obtained when the purchase of,
and contract for, single items of supplies, materials, or equipment
which amounts to $2550,000 and when the Board determines to
build, repair, enlarge, improve, or demolish a school building/facility
the cost of which will exceed $2550,000.

In order for sealed bidding to be feasible, the following conditions
shall be present:

1. a complete, adequate, and realistic specification or purchase
description is available;
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2. two (2) or more responsible bidders are willing and able to
compete effectively for the business; and

3. the procurement lends itself to a firm fixed price contract and
the selection of the successful bidder can be made principally
on the basis of price.

When sealed bids are used, the following requirements apply:

1. Bids shall be solicited in accordance with the provisions of
State law and Policy 6320. Bids shall be solicited from - an
adequate number of qualified suppliers, providing sufficient
response time prior to the date set for the opening of bids.
The invitation to bid shall be publicly advertised.

2. The invitation for bids will include product/contract
specifications and pertinent attachments and shall define the
items and/or services required in order for the bidder to
properly respond.

3. All bids will be opened at the time and place prescribed in the
invitation for bids; bids will be opened publicly.

4. A firm fixed price contract award will be made in writing to
the lowest responsive and responsible bidder. Where

specified in bidding documents, factors such as discounts,
transportation cost, and life cycle costs shall be considered in
determining which bid is lowest. Payment discounts may
only be used to determine the low bid when prior experience
indicates that such discounts are usually taken.

S. The Board reserves the right to reject any or all bids for
sound documented reason.



policy

BOARD OF EDUCATION FINANCES
ROSSFORD EXEMPTED VILLAGE 6325 /page 6 of 10
SCHOOL DISTRICT

D. Competitive Proposals

Procurement by competitive proposal, normally conducted with
more than one source submitting an offer, is generally used when
conditions are not appropriate for the use of sealed bids or in the
case of a recognized exception to the sealed bid method.

If this method is used, the following requirements apply:

1. Requests for proposals shall be publicized and identify all
evaluation factors and their relative importance. Any
response to the publicized requests for proposals shall be
considered to the maximum extent practical.

2. Proposals shall be solicited from an - adequate number of
sources.
3. The District shall use its written method for conducting

technical evaluations of the proposals received and for
selecting recipients.

4. Contracts shall be awarded to the responsible firm whose
proposal is most advantageous to the program, with price and
other factors considered.

The District may wuse competitive proposal procedures for
qualifications-based procurement of architectural/engineering (A/E)
professional services whereby competitors' qualifications are
evaluated and the most qualified competitor is selected, subject to
negotiation of fair and reasonable compensation. The method,
where price is not used as a selection factor, can only be used in
procurement of A/E professional services. It cannot be used to
purchase other types of services though A/E firms are a potential
source to perform the proposed effort.
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E. Noncompetitive Proposals
Procurement by noncompetitive proposals allows for solicitation of a
proposal from only one source and may be used only when one or
more of the following circumstances apply:

1. the item is available only from a single source

2. the public exigency or emergency for the requirement will not
permit a delay resulting from competitive solicitation

3. the Federal awarding agency or pass-through entity expressly
authorizes noncompetitive proposals in response to a written

request from the District

4. after solicitation of a number of sources, competition is
determined to be inadequate

Contract/Price Analysis

The District shall perform a cost or price analysis in connection with every
procurement action in excess of $150,000, including contract modifications. A cost
analysis generally means evaluating the separate cost elements that make up the
total price, while a price analysis means evaluating the total price, without looking
at the individual cost elements.

The method and degree of analysis is dependent on the facts surrounding the
particular procurement situation; however, the District shall come to an
independent estimate prior to receiving bids or proposals.

When performing a cost analysis, the District shall negotiate profit as a separate
element of the price. To establish a fair and reasonable profit, consideration is given
to the complexity of the work to be performed, the risk borne by the contractor, the
contractor’s investment, the amount of subcontracting, the quality of its record of
past performance, and industry profit rates in the surrounding geographical area for
similar work.
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Time and Materials Contracts

The District uses a time and materials type contract only (1) after a determination
that no other contract is suitable; and (2) if the contract includes a ceiling price that
the contractor exceeds at its own risk. Time and materials type contract means a
contract whose cost to the District is the sum of the actual costs of materials, and
direct labor hours charged at fixed hourly rates that reflect wages, general and
administrative expenses, and profit.

Since this formula generates an open-ended contract price, a time-and-materials
contract provides no positive profit incentive to the contractor for cost control or
labor efficiency. Therefore, the District sets a ceiling price for each contract that the
contractor exceeds at its own risk. Further, the District shall assert a high degree of
oversight in order to obtain reasonable assurance that the contractor is using
efficient methods and effective cost controls.

Suspension and Debarment

The District will award contracts only to responsible contractors possessing the
ability to perform successfully under the terms and conditions of the proposed
procurement. All purchasing decisions shall be made in the best interests of the
District and shall seek to obtain the maximum value for each dollar expended.
When making a purchasing decision, the District shall consider such factors as
(1) contractor integrity; (2) compliance with public policy; (3) record of past
performance; and (4) financial and technical resources.

The Superintendent shall have the authority to suspend or debar a
person/corporation, for cause, from consideration or award of further contracts.
The District is subject to and shall abide by the nonprocurement debarment and
suspension regulations implementing Executive Orders 12549 and 12689,
2 CFR Part 180.

Suspension is an action taken by the District that immediately prohibits a person
from participating in covered transactions and transactions covered under the
Federal Acquisition Regulation (48 CFR chapter 1) for a temporary period, pending
completion of an agency investigation and any judicial or administrative proceedings
that may ensue. A person so excluded is suspended. (2 CFR Part 180 Subpart G)
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Debarment is an action taken by the Superintendent to exclude a person from
participating in covered transactions and transactions covered under the Federal
Acquisition Regulation (48 CFR chapter 1). A person so excluded is debarred.
(2 CFR Part 180 Subpart H)

The District shall not subcontract with or award subgrants to any person or
company who is debarred or suspended. For contracts over $25,000, the District
shall confirm that the vendor is not debarred or suspended by either checking the
Federal government’s System for Award Management, which maintains a list of such
debarred or suspended vendors at www.sam.gov; collecting a certification from the
vendor; or adding a clause or condition to the covered transaction with that vendor.
(2 CFR Part 180 Subpart C)

Bid Protest

The District maintains the following protest procedures to handle and resolve
disputes relating to procurements and, in all instances, discloses information
regarding the protest to the awarding agency.

A bidder who wishes to file a bid protest shall file such notice and follow procedures
prescribed by the Request For Proposals (RFPs) or the individual bid specifications
package, for resolution. Bid protests shall be filed in writing with the
Superintendent within seventy-two (72) hours of the opening of the bids in protest.

Within five (5) days of receipt of a protest, the Superintendent shall review the
protest as submitted and render a decision regarding the merits of the protest and
any impact on the acceptance and rejection of bids submitted. Notice of the filing of
a bid protest shall be communicated to the Board and shall be so noted in any
subsequent recommendation for the acceptance of bids and awarding of contracts.

Failure to file a notice of intent to protest, or failure to file a formal written protest
within the time prescribed, shall constitute a waiver of proceedings.
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Maintenance of Procurement Records

The District maintains records sufficient to detail the history of all procurements.
These records will include, but are not necessarily limited to the following: rationale
for the method of procurement, selection of contract type, contractor selection or
rejection, and the basis for the contract price (including a cost or price analysis).

Applicable laws and regulations:
2 C.F.R. 200.317 - .326

Adopted 4/25/16

| © NEOLA 20162017
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USE OF CREDIT CARDS

The Board of Education recognizes the value of an efficient method of payment and
recordkeeping for certain expenses.

The Board, therefore, authorizes the use of District credit cards. The authorization,
handling and use of credit cards has been established to provide a convenient and
efficient means to purchase goods and services from vendors. Credit cards,
however, shall not be used in order to circumvent the general purchasing
procedures established by State law and Board policy. The Board affirms that credit
cards shall only be used in connection with Board-approved or school-related
activities and that only those types of expenses that are for the benefit of the District
and serve a valid and proper public purpose shall be paid for by credit card.
However, under no circumstances shall credit cards be used for personal purchases
or the purchase of alcoholic beverages regardless of whether the purchase of such
beverages is made in connection with a meal.

X] [OPTION #1 RECOMMENDED]

Use of the District credit card for any cash withdrawal transaction is
strictly prohibited.

© NEOLA 2004
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The Superintendent shall develop administrative guidelines that specify those
employees authorized to use credit cards, the types of expenses which can be paid
by credit card, and their proper supervision and use. Inappropriate or illegal use of
the credit card and/or failure to strictly comply with the limitations and
requirements set forth in the administrative guidelines may result in a loss of credit
card privileges, disciplinary action, up to and including termination, personal
responsibility for any and all inappropriate charges, including finance charges and
interest assessed in connection with the purchase, and/or possible referral to law
enforcement authorities for prosecution.

The Board directs the Superintendent and/or Treasurer/CFO to determine and
specify those employees authorized to use District credit cards. The Superintendent
and/or Treasurer/CFO shall be responsible for giving direction to and supervising
such employees’ use of District credit cards.

Revised 12/20/04
Revised 10/19/09

© NEOLA 200417
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REVISED NEW POLICY - VOL. 35, NO. 2

FAIR LABOR STANDARDS ACT (FLSA)

It is the Board of Education’s policy to comply with the provisions of the Fair Labor
Standards Act (FLSA) and its implementing regulations. The Board shall pay at
least the minimum wage required by the FLSA and Ohio law (X ) and local municipal
law/ordinance/regulation to all covered, non-exempt employees, unless_an
employee’s individual contract or the terms of an applicable collective bargaining
agreement provide for greater benefits than mandated by Federal, State or local
laW. ioh . EHPLOVEE ini

Non-exempt employees are hourly employvees, or salaried employvees who do not

qualify for a professional, administrative, executive, computer, or any other
exemption under the FLSA.

Non-exempt employvees who work (i.e., perform work on behalf of or for the benefit of
the Board) more than forty (40) hours during a given work week will receive overtime
pay in accordance with the FLSA for all hours worked in excess of forty (40).

2ravta H O N E alr SANAA WA () \ . ALy oo de Nned ~Ya a¥a
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hour periedl—{ )} Work week is defined as the seven (7) day period of time beginning
on }Sunday at 12:00 a.m. and continuing to the following Saturday at 11:59 p.m.—{
. __ = 5
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The Superintendent er—his/her—designee—shall determine the necessity and
availability of overtime work. (X ) Overtime may be authorized only by a supervisor
and will be used primarily to address circumstances of an emergency or temporary
nature. [NOTE:—END OF CHOICE]l Non-exempt employees who work overtime
without prior approval from the Superintendent or a supervisor may be subject to
disciplinary action up to and including termination.

Exempt employees are individuals who are exempt from the FLSA minimum wage
and overtime provisions. These employees include, but are not limited to, persons
employed in bona fide executive, administrative, and professional positions, and
certain computer employees. To qualify for the exemption, employees generally
must meet certain tests regarding their speeifie-specific job duties and be paid a en
minimum per week salary as established by the Department of Labor.basis—at-net

less—than—$913per—week {i-e;$47,476 for afull year—worker): The salary

requirement does not apply to teachers. Exempt computer employees_must also
meet a m1m1mum per Week or per hour salarv estabhshed bV the Department of

a—F&tMet—less—than—$2—7—68—&n—heﬁr— Bemg pald on a salary basis” means an
employee regularly receives a predetermined amount of compensation each pay
period on a weekly, or less frequent, basis. Additionally, the predetermined amount
cannot be reduced because of variation in the quality or quantity of the employee’s
work. Subject to the exceptions listed below, an exempt employee must receive the
full salary for any work week in which the employee performs any work, regardless
of the number of days or hours worked.
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Deductions may be made to an otherwise exempt emplovee’s salary in certain
circumstances without jeopardizing the employee’s exempt status. Deductions may
occur under the following circumstances:

A. the employee is absent from work for one (1) or more full days for
personal reasons other than sickness or disability

B. the employee is absent from work for one (1) or more full days due to
sickness or disability if the deduction is made in accordance with a
bona fide plan, policy or practice of providing compensation for
salary lost due to illness

C. to offset amounts employees receive as jury or witness fees, or for
military pay
D. for unpaid disciplinary suspensions of one (1) or more full days

imposed in good faith for workplace conduct rule infractions

E. for penalties imposed in good faith for infractions of safety rules of
major significance

In addition to the foregoing, exempt employees who accrue personal leave and sick
leave may have their pay reduced or may be placed on unpaid leave for absences
due to personal reasons of less than one (1) full day when leave is not used by the
employee because:

A. permission to use leave has not been sought or permission has been
sought and denied,;

|

the emplovee’s accrued leave has been exhausted; or

C. the employee chooses to use leave without pay.

Deductions from an exempt employee’s pay for absences due to a budget-required
furlough shall not disqualify the employee from being paid on a salary basis except
in the workweek in which the furlough occurs and for which the employee’s pay is
accordingly reduced.
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The Board shall also not be required to pay the full salary in the initial or terminal
week of employment_if the employee does not work the entire week, or for weeks in
which an exempt employee takes unpaid leave under the Family & Medical Leave
Act.

The Board recognizes that with limited legally permissible exceptions_as described,
no deductions should be taken from the salaries of exempt employees. If an exempt
employee believes that an improper deduction has been made to his/her salary, the
employee should immediately report this information to the {}-Superintendent;
Business Manager,—{—})——— Treasurer, or his/her
immediate supervisor. Reports of improper deductions will be promptly
investigated. If it is determined that an improper deduction has occurred, the
employee will be promptly reimbursed for any improper deduction made, and the
Board will make a good faith commitment to avoid any recurrence of the error.

The Board-directsthe - Superintendent-This policy shall be te-distribute distributed

this—peliey—to all-employees upon initial hire, and to all employees on an annual
basis.
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[DRAFTING NOTE: Job titles do not determine exempt status, nor
does receipt of a particular salary. If an employee does not meet all of
the applicable criteria for a specific exemption, the employee will be
covered by the FLSA and entitled to overtime if s/he works more than
forty (40) hours in a week, regardless of whether the individual is paid
a salary. Under the standard duties test, an employee’s primary duty
(i.e., principal, main, major, or most important duty) — based on all of
the facts in a particular case — must be that of an exempt executive,
administrative or professional employee, or an exempt computer
employee.

Executive Exemption: 1) the employee’s primary duty must be
managing the enterprise in which the employee is employed, or
managing a customarily recognized department or subdivision of the
enterprise; 2) the employee must customarily and regularly direct the
work of at least two (2) or more other full-time employees or their
equivalent (for example, one (1) full-time and two (2) half-time
employees are equivalent to two (2) full-time employees); and 3) the
employee must have the authority to hire or fire other employees, or
the employee’s suggestions and recommendations as to the hiring,
firing, advancement, promotion, or any other change of status of
other employees must be given particular weight.

Administrative Exemption: 1) the employee’s primary duty must be
the performance of office or non-manual work directly related to the
management or general business operations of the employer or the
employer’s customers; and 2) the employee’s primary duty must
include the exercise of discretion and independent judgment with
respect to matters of significance.
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Additionally, academic administrative personnel whose primary duty
is performing administrative functions directly related to academic
instruction or training in an educational institution, such as
principals and vice-principals responsible for the operation of an
elementary or secondary school, academic counselors who perform
work such as administering school testing programs, assisting
students with academic problems, and advising students concerning
degree requirements, and others with similar responsibilities, are
eligible for a special alternative salary level that does not apply to
white collar employees outside of an educational institution.
Specifically, these academic administrative personnel are exempt
from the FLSA’s minimum wage and overtime requirements if they are
paid at least as much as the entrance salary for teachers in the
District.

Computer employee exemption: 1) the employee must be employed as
a computer systems analyst, computer programmer, software
engineer, or other similarly skilled worker in the computer field; and
2) the employee’s primary duty must consist of: (a) the application of
systems analysis techniques and procedures, including consulting
with users, to determine hardware, software, or system functional
specifications; (b) the design, development, documentation, analysis,
creation, testing, or modification of computer systems or programs,
including prototypes, based on and related to user or system design
specifications; (c) the design, documentation, testing, creation or
modification of computer programs related to machine operating
systems; or (d) a combination of the aforementioned duties, the
performance of which requires the same level of skills.]

29 U.S.C. 201 et seq.
29 C.F.R. Part 541
R.C. Chapter 4111

| © NEOLA 20162017
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RENUMBER

PERSONAL FINANCIAL STATEMENTS

The Superintendent and Treasurer shall submit annually to the Ohio Ethics
Commission a financial statement covering himself/herself and his/her immediate
family which shall contain the following:

A.

Every source of income and income of others for his/her use or
benefit which exceeds $500, including honorariums, and a
description of the nature of services for which income was received
for the preceding calendar year. Sources such as attorney's clients,
physician's patients, and others stipulated by statute need not be
identified.

The name of each Ohio corporation, or other corporation, trust,
business trust, partnership, or association certificated to do
business in Ohio, in which had an investment valued at more than
$1000 as of December 31st or the date of disposition during the
preceding year, whichever is earlier. The statement shall describe
the nature of each investment.

The name of each Ohio corporation in which s/he holds an office or
has a fiduciary relationship and a description of the office or
relationship unless exempted by statute or regulation.

All fee simple and lease-hold interests in which s/he holds legal title
to or a beneficial interest in real property located in Ohio, excluding
the personal residences and property used primarily for personal
recreation.

The names of all persons residing in or transacting business in Ohio
to whom s/he owes, in his/her name or in the name of another
person, more than $1000 unless exempted by statute or regulation.

The names of all persons residing in or transacting business in Ohio
who owes him/her more than $1000, unless exempted by statute or
regulation.

The source of each gift of more than $500 received during the
preceding calendar year by the Superintendent and Treasurer, in
his/her own name or in the name of any other person, for his/her
use or benefit, unless exempted by statute or regulation.

The financial statement may be submitted by mail or in person and must be
accompanied by the required filing fee of five dollars ($5.00.)
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The Ohio Ethics Commission shall inform the Superintendent and Treasurer of any
potential conflict of interest it determines exists from its inspection of his/her
financial statement and make those portions of the statement which indicate
potential conflict of interest available for public inspection. All other portions of the
financial statement shall be kept confidential and unavailable for public inspection,
except when inspection is required by law. The financial statements of the
Superintendent and Treasurer shall be available to the District's auditors when
conducting required audits.
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WEAPONS

The Board of Education prohibits visitors from possessing, storing, making, or using
a weapon, including a concealed weapon, in a school safety zone and any setting
that is under the control and supervision of the Board for the purpose of school
activities approved and authorized by the Board including, but not limited to,
property leased, owned, or contracted for by the Board, a school-sponsored event, or
in a Board-owned vehicle, except as permitted by law.

The term "weapon" means any object which, in the manner in which it is used, is
intended to be used, or is represented, is capable of inflicting serious bodily harm or
property damage, as well as endangering the health and safety of persons. Weapons
include, but are not limited to, firearms, guns of any type, including air and gas-
powered guns, (whether loaded or unloaded), knives, razors, clubs, electric weapons,
metallic knuckles, martial arts weapons, ammunition, and explosives.

The Superintendent shall refer a visitor who violates this policy to law enforcement
officials and may take any necessary steps to exclude the visitor from Board
property and Board-sponsored events, regardless of whether such visitor possesses
a valid concealed weapon license.

Exceptions to this policy include:
A. weapons under the control of law enforcement personnel,

B. handguns in the possession of a person who has a valid concealed
handgun license or who is an active duty member of the armed
forces with a valid military identification card and documentation of
successful completion of firearms training if the handgun remains in
a vehicle with the individual or is left in a locked vehicle when the
person exits the vehicle;




BOARD OF EDUCATION PROPERTY
ROSSFORD EXEMPTED VILLAGE 7217 /page 2 of 3
SCHOOL DISTRICT

(X) objects indistinguishable from a firearm used during school safety
trainings;
B. items approved by a principal as part of a class or individual

presentation under adult supervision, if used for the purpose of and
in the manner approved (working firearms and ammunition shall
never be approved);

C. theatrical props used in appropriate settings;

D. starter pistols used in appropriate sporting events.
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The Board directs the Superintendent to post notices prohibiting the carrying and
possession of concealed weapons in a school safety zone, including schools and
school buildings, on school premises and at school activities. The notices shall
contain a statement substantially in the following form:

Unless otherwise authorized by law, pursuant to Ohio Revised
Code 2923.122, no person shall knowingly possess, have under the
person’s control, convey, or attempt to convey a deadly weapon or
dangerous ordnance into a school safety zone.

The Superintendent shall conspicuously post such notices at each entrance of a
school and/or school building and in areas inside the building where visitors are
required to report. Notices shall also be posted at each entrance leading into a
school activity (particularly those activities held outside of the school building) and
parcel of land.

R.C. 2923.12, 2923.122, 2923.22, 3313.20, 2923.1961, 2923.122, 2923.19
18 U.S.C. 922

Adopted 5/20/96
Revised 1/97
Revised 1/27/03
Revised 5/17/04

© NEOLA 20052017
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SCHOOL CALENDAR

The Board of Education recognizes that the preparation of a calendar for the
instructional program of the schools is necessary for orderly educational planning
and for the efficient operation of the District.

The Board shall determine annually the total number of hours when the schools will
be in session for instructional purposes with students in attendance - including
scheduled classes, supervised activities and approved education options. When
recommending a school calendar to the Board for its consideration and approval, the
Superintendent shall analyze and address the factors identified in AG 8210.

At least thirty (30) days prior to adopting a school calendar, the Board shall hold a
public hearing on the school calendar, addressing topics that include, but are not
limited to, the total number of hours in a school year, length of school day, and
beginning and end dates of instruction. “School day” means the time during a
calendar day that a school is open for instruction pursuant to the Board-adopted
schedule.

When establishing the school calendar, the Board requires that an observance be
scheduled each year on or about Veterans Day to convey the meaning and
significance of that day to all students and staff. The observance shall be at least
one (1) hour, or, in schools that schedule class periods of less than one (1) hour, at
least one (1) standard class period. The Board will determine the specific activities
that constitute the observance in each school in the District after consultation with
the school administrators.

While the Superintendent may close schools due to disease, epidemic, hazardous
weather conditions, law enforcement emergencies, damage to a school building,
utility failure, or inoperability of school buses or other equipment needed for school
operations (collectively, “a calamity”), the schools nevertheless must be in session
with students in attendance for at least the minimum number of hours required by
Ohio law.
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The Superlntendent is authorlzed to develop and implement PHeHe—Ah}gust—Lst—ef
ion—a plan to
requ1re students to access and complete classroom lessons posted on the District's
web portal or web-site in order to make up hours in that school year on which it is
necessary to close school due to a calamity. The maximum number of hours that
may be made up in this manner is the number of hours that are the equivalent to
three (3) school days. The plan must include the written consent of the teachers'
union, and address all of the requirements set forth in R.C. 3313.482. The plan
may also include distribution of "blizzard bags," which are paper copies of the
lessons posted online.

The school calendar and the number of hours of student instruction shall be
consistent with the provisions of the collective bargaining agreements between the
District and its employees.

R.C. 3313.602, 3313.48, 3313.62, 3313.63, 3317.01 (B), 3313.482

Revised 5/20/96
Revised 10/16/00
Revised 6/4/01
Revised 2/23/09
Revised 4/27/10
Revised 12/19/11
Revised 12/17/12
Revised 4/25/16

| © NEOLA 20142017



BOARD OF EDUCATION OPERATIONS
ROSSFORD EXEMPTED VILLAGE SCHOOL DISTRICTS8300/page

NEW POLICY - TECHNOLOGY UPDATE

CONTINUITY OF ORGANIZATIONAL OPERATIONS PLAN

The Continuity of Organizational Operations Plan (COOP) provides the District with
the capability of conducting its essential operations under all threats and conditions
with or without warning. Having a plan to recover from any type of disaster
regardless of the severity and consequences of the emergency is critical to recovery
of operations and can minimize the impact on the District’s teaching and learning,
personnel, facilities, technology, transportation, food service, and other functional
resources.

Scope of the Continuity Plan

The primary objective of the COOP is to restore the District’s critical operational
functions and the learning environment as quickly as possible after a crisis or threat
event has occurred. A COOP contains critical and sensitive information that is
confidential and exempt from public disclosure.

Planning for the continuity of operations of a school system in the aftermath of a
disaster is a complex task. The current changing threat environment and recent
emergencies, including acts of nature, accidents, technological emergencies, and
terrorist attacks and threats, have increased the need for viable continuity
capabilities and plans that enable the District to resume and continue the essential
functions in an all-hazards environment across a full spectrum of emergencies.
Such conditions have increased the importance of having continuity plans in place
that provide stability of essential functions across the various levels of public
government and private enterprises.

The planning and development of continuity of an organizational operations plan, as
well as the ongoing review and revision of such a plan, is important for the overall

District-— —s=cleloetonm eneb cebeool  concl clomatonent fon the Diepeed

The District-wide plan describes how the District will respond as a total organization
to a given emergency and describes the centralized resources and how they will be
organized to implement command and control necessary to function during the life
cycle of the event. Individual school and departmental plans contain the details
related to the continuity plan for those specific sites and functional areas to prepare
for an event, communicate throughout the duration of an event, assess the impact of
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an event on essential functions in the unit, respond to the event, and detail what
will be done to recover from the event.
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Preparation for, response to, and recovery from a disaster affecting administrative,
educational, and support functions of the District’s operations requires the
cooperative efforts of external organizations, in partnership with the functional areas
supporting the business of the District. This includes local government agencies,
law enforcement, emergency management, medical services, and vendors necessary
to District operations. The COOP outlines and coordinates all efforts by the District
in cooperation with other local and State agencies and businesses to restore the
essential functions of the District to the larger local community post-disaster.

The Superintendent shall recommend the COOP for Board of Education review and
approval; however, the COOP shall be considered a confidential document not
subject to release under State public records laws and accordingly no copies shall be
provided for public review during the adoption process.
The Superintendent shall conduct:

B eh-aad

(X) periodic

review of the COOP.

© NEOLA 2017
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NEW POLICY - TECHNOLOGY UPDATE

INFORMATION SECURITY

The District collects, classifies, and retains data/information from and about
students, staff, vendors/contractors, and other individuals, about programs and
initiatives undertaken by the school system, and about and related to the business
of the District. This information may be in hard copy or digital format, and may be
stored in the District or offsite with a third party provider.

Data/information collected by the District shall be classified as Confidential,
Controlled, or Published. Data/information will be considered Controlled until
identified otherwise.

Protecting District Information Resources (as defined in Bylaw 0100) is of
paramount importance. Information security requires everyone’s active participation
to keep the District’s data/information secure. This includes Board of Education
members, staff members/employees, students, parents, contractors/vendors, and
visitors who use District Technology Resources (as defined in Bylaw 0100) and
Information Resources.

Individuals who are granted access to data/information collected and retained by
the District must follow established procedures so that the information is protected
and preserved. Board members, administrators, and all District staff members, as
well as contractors, vendors, and their employees, granted access to
data/information retained by the District are required to certify annually that they
shall comply with the established information security protocols pertaining to
District data/information. Further, all individuals granted access to Confidential
Data/Information retained by the District must certify annually that they will
comply with the information security protocols pertaining to Confidential
Data/Information. Completing the appropriate section of the Staff Technology
Acceptable Use and Safety form (Form 7540.04F 1) shall provide this certification.

All Board members, staff members/employees, students, contractors/vendors, and
visitors who have access to Board-owned or managed data/information must
maintain the security of that data/information and the District Technology
Resources on which it is stored.
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If an individual has any questions concerning whether this Policy and/or its related
administrative guidelines apply to him/her or how they apply to him/her, the
individual should contact the District’s Technology Director or Information
Technology Department/Office.

The Superintendent shall develop administrative guidelines that set forth the
internal controls necessary to provide for the collection, classification, retention,
access, and security of District Data/Information.

Further, the Superintendent is authorized to develop procedures that would be
implemented in the event of an unauthorized release or breach of data/information.
These procedures shall comply with the District’s legal requirements if such a
breach of personally-identifiable information occurs.

The Superintendent shall require the participation of staff members in appropriate
training related to the internal controls pertaining to the data/information that they
collect, to which they have access, and for which they would be responsible for the
security protocols.

Third-party  contractors/vendors who require access to  Confidential
Data/Information collected and retained by the District will be informed of relevant
Board policies that govern access to and use of Information Resources, including the
duty to safeguard the confidentiality of such data/information.

Failure to adhere to this Policy and its related administrative guidelines may put
data/information collected and retain by the District at risk. Employees who violate
this policy and/or the administrative guidelines promulgated consistent with this
policy may have disciplinary consequences imposed, up to and including
termination of employment, and/or referral to law enforcement. Students who
violate this Policy and/or AGs will be subject to disciplinary action, up to and
including expulsion, and/or referral to law enforcement. Contractors/vendors who
violate this Policy and/or AGs may face termination of their business relationships
with and/or legal action by the District. Parents and visitors who violate this Policy
and/or AGs may be denied access to the District’s Technology Resources.
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The Superintendent shall conduct
B semgemenined
(X) a periodic

assessment of risk related to the access to and security of the data/information
collected and retained by the District.

© NEOLA 2017
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PUBLIC RECORDS

The Board of Education is responsible for maintaining recognizes its responsibility to
maintain the public records of this District and to make such records available to
residents of Ohio for inspection and reproduction in strict adherence to the State’s
Public Records Act.

The Board will utilize the following procedures regarding the availability of public
records. “Public records” are defined as any document, device, or item, regardless of
physical form or characteristic, including an electronic record created or received by
or coming under the jurisdiction of the Board or its employees, which serves to
document the organization, functions, policies, decisions, procedures, operations, or
other activities of the District. “Electronic record” is defined as a record created,
generated, sent, communicated, received, or stored by electronic means. “Public
records” do not include medical records, documents containing genetic information,
trial preparation records, confidential law enforcement investigatory records, records
the release of which is prohibited by State or Federal law, and any other exceptions
set forth in R.C. 149.43. Confidential law enforcement investigatory records,
medical records, and trial preparation records are as defined in R.C. 149.43._ No
public records, including, but not limited to personnel records, personnel files, or
staff directories or student records shall include the actual/confidential addresses of
students, parents, or employees who are participating in the Safe at Home /Address
Confidentiality Program administered by the Secretary of State. Such public records
and student records shall only contain the address designated by the Secretary of
State to serve as the student’s, parent’s or employee’s address.

The District’s public records shall be organized and maintained so that they are
readily available for inspection and copying. As such, public records will be
available for inspection during regular business hours, with the exception of
published holidays. The District’s public records shall be promptly prepared and
made available for inspection. A reasonable period of time may be necessary due to
the volume of records requested, the proximity of the location where the records are
stored, and/or for the District to review and redact non-public/confidential
information contained in the record. Upon request, a person may receive copies of
public records, at cost, within a reasonable period of time.

© NEoLA 2010
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Each request for public records shall be evaluated for a response at the time it is
made. Although no specific language is required to make a request, the requester
must minimally identify the record(s) requested with sufficient clarity to allow the
District to identify, retrieve, and review the record(s). If a requestor makes an
ambiguous or overly broad request or has difficulty in making a request for
inspection or copies of public records such that the District's Record Officer cannot
reasonably identify what public records are being requested, the District Record
Officer or designee may deny the request but shall provide the requestor with an
opportunity to revise the request by informing the requestor of the manner in which
records are maintained by the District and accessed in the ordinary course of
business. The request for records need not be in writing. The requestor shall not be
required to provide his/her identity or the intended use of the requested public
record(s).

At the time of the request, the records custodian shall inform the person making the
request of the estimated length of time required to gather the records. All requests
for public records shall be satisfied or acknowledged by the District promptly
following the receipt of the request. If the request for records was in writing, the
acknowledgement by the District shall also be in writing.

Any request deemed significantly beyond routine, such as seeking a voluminous
number of copies and/or records, or requiring extensive research, the
acknowledgement shall include the following:

A. an estimated number of business days necessary to satisfy the
request

B. an estimated cost if copies are requested

C. any items within the request that may be exempt from disclosure

The Superintendent is authorized to grant or refuse access to the records of this
District in accordance with the law. Any denial, in whole or in part, of a public
records request must include an explanation, including legal authority. If portions
of a record are public and portions are exempt, the exempt portions are to be
redacted and the rest released. If there are redactions, the requester must be
notified of the redaction and/or the redaction must be plainly visible, and each
redaction must be accompanied by a supporting explanation, including legal
authority. If the request for records was in writing, the explanation shall also be in
writing.

© NEoLA 2010
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A person may obtain copies of the District’s public records upon payment of a fee. A
person who requests a copy of a public record may request to have said record
duplicated on paper, on the same medium on which the District keeps the record, or
on any other medium in which the custodian of records determines that said record
reasonably can be duplicated as an integral part of normal operations. A person
who requests a copy of a public record may also choose to have that record sent to
him/her by United States mail or by other means of delivery or transmission
provided the person making the request pays in advance for said record as well as
the costs for postage and the mailing supplies.

The number of records requested by a person that the District will transmit by U.S.
mail shall be limited to ten (10) per month, unless the person certifies, in writing to
the District, that the person does not intend to use or forward the requested records,
or the information contained in them, for commercial purposes. "Commercial" shall
be narrowly defined and does not include reporting or gathering news, reporting
gathering information to assist citizen oversight or understanding of the operation or
activities of the District, or nonprofit educational research. (R.C. 149.43(B)(7))

Those seeking public records will be charged only the actual cost of making copies.
The charge for paper copies is $.10 per page.

The charge for download computer files to a compact disk is $2.00 per disc.

There is no charge for documents e-mailed.

Documents in electronic mail format are records as defined by the Ohio Revised
Code when their content relates to the business of the District (i.e. they serve to
document the organization, functions, policies, decisions, procedures, operations or
other activities of the District). E-mail shall be treated in the same fashion as
records in other formats and shall follow the same retention schedule.

Records in private e-mail accounts are subject to disclosure if their content relates
to public business, and all employees or representatives of the District are
responsible for retaining shall retain e-mails that meet the definition of public
records and copying them to their District e-mail account(s) and/or to the records
custodian.

The records custodian shall treat such e-mail/records from private accounts as
records of the District. These records shall be filed appropriately, retained in
accordance with the established schedules, and made available for inspection and
copying in accordance with the Public Records Act.

© NEoLA 2010
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Private e-mail, electronic documents, and documents ("private records") that do not
serve to document the District's organization, functions, policies, decisions,
procedures, operations or other activities are not public records. Although
private records do not fall under Policy 8310 or AG 8310A, they may fall under
Policy 8315 - '"Information Management" and/or AG 8315 - '"Litigation Hold
Procedure".

No public record may be removed from the office in which it is maintained except by
a Board officer or employee in the course of the performance of his/her duties.

Nothing in this policy shall be construed as preventing a Board member, in the
performance of his/her official duties, from inspecting any record of this District,
except student records and certain confidential portions of personnel records.

A School District Records Commission shall be established consisting of the Board
President, Treasurer, and Superintendent of Schools in accordance with law to judge
the advisability of destroying District records. Record retention schedules shall be
updated regularly and posted prominently. The Commission shall meet at least
once every twelve (12) months.

The Superintendent shall provide for the inspection, reproduction, and release of
public records in accordance with this policy and with the Public Records Law.
Administrative guidelines shall be developed to provide guidance to District
employees in responding to public records requests. The Superintendent shall
require the posting and distribution of this policy in accordance with statute.

R.C.9.01, 102.03(B), 111.41,111.42,111.43,111.46,111.47,111.99
149.011, 149.41, 149.43, 1306.01, 1347 et seq., 3313.26,

R.C. 3319.32, 3319.321

20 U.S.C. 1232¢g

42 U.S.C. 2000f1f et seq., The Genetic Information Nondiscrimination Act
29 C.F.R. Part 1635

Revised 6/12/95
Revised 6/15/98
Revised 10/16/00
Revised 12/20/04
Revised 9/27/07
Revised 2/23/09
Revised 3/10/10
Revised 4/27/10

© NEoLA 2010



BOARD OF EDUCATION OPERATIONS
ROSSFORD EXEMPTED VILLAGE 8310/page 5 of 5
SCHOOL DISTRICT

© NEOLA 200917

© NEoLA 2010



BOARD OF EDUCATION OPERATIONS
ROSSFORD EXEMPTED VILLAGE 8320/page 1 of 3
SCHOOL DISTRICT

PERSONNEL FILES

It is necessary for the orderly operation of the School District to prepare a personal
information system for the retention of appropriate files bearing upon an employee's
duties and responsibilities to the District and the District's responsibilities to the
employee.

The Board of Education requires that accurate, necessary and relevant records exist
concerning an employee's qualifications for the job held, compliance with Federal,
State, and local benefit programs, conformance with District rules, and job
performance, including, but not limited to completed evaluations of the employee.
Such records will be kept in compliance with the laws of the State of Ohio.

The Board delegates the maintenance of an employee personal information system to
the Superintendent.

A single central file shall be maintained, and subsidiary records shall be maintained
for ease in data gathering only.

Employees asked to supply information for a personnel file shall be informed
whether the requested information is legally required. If it is not, s/he may decline

to supply the information.

Only that information which pertains to the professional role of the employee may be
placed in an employee's official record file by duly authorized Board personnel.

A copy of each such entry shall be given to the employee upon request.

The employee shall have access to his/her file upon request.

© NEoLA 2008
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Personnel records are predominantly public records and to that extent must be
made available for inspection and copying in accordance with State and Federal laws
pertaining to same. In accordance with the Federal Privacy Act and case law, the
Board shall refrain from disclosing an employee's social security number when
releasing personnel records. Further, if an employee presents information to the
District certifying that s/he is a participant in the Safe at Home/Address
Confidentiality Program administered by the Secretary of State, the Board shall
refrain from including the employee’s actual/confidential residential address in any
personnel records, personnel files, or staff directories (including electronic records
and files) or disclosing the employee’s actual/confidential residential address when
releasing personnel records. The Board shall only list the address designated by the
Secretary of State to serve as the emplovee’s address in any personnel records,
personnel files, or staff directories. Further, the Board shall use the employee’s
designated address for any and all communications and correspondence between
the Board and the employee. The employee’s actual/confidential residential address
shall be maintained in a separate confidential file that is not accessible to the public
or any employees without a legitimate purpose. Additionally, if applicable, the
employee’s school, institution of higher education, business, or other place of
employment (as specified on an application to be a program participant or on a
notice of change of name or address) shall be maintained in a confidential manner.
The intentional disclosure of an employee’s actual/confidential residential address is

prohibited. Any violations could result in disciplinary action or criminal

Personnel records shall be monitored regularly to assure compliance with this policy
and the law. Records deemed no longer accurate, relevant or necessary under this
policy may be submitted to the District Records Commission for disposal in
accordance with law.

RC.111.41,111.42,111.43,111.46,111.47,111.99

R.C. 149.41, 149.43, 1347 et seq.

Federal Privacy Act, 5 U.S.C. Section 552a note

State ex rel. Beacon Journal Publishing Company v. City of Akron (1994),
70 Ohio St. 3d, 640 N.E. 2d 164

Revised 9/18/06
Revised 9/15/08
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STUDENT RECORDS

In order to provide appropriate educational services and programming, the Board of
Education must collect, retain, and use information about individual students.
Simultaneously, the Board recognizes the need to safeguard students’ privacy and
restrict access to students’ personally identifiable information.

Student "personally identifiable information" “PPI” includes, but is not limited to:
the student's name; the name of the student's parent or other family members; the
address of the student or student's family; a personal identifier, such as the
student's social security number, student number, or biometric record; other
indirect identifiers, such as the student's date of birth, place of birth, and mother's
maiden name; other information that, alone or in combination, is linked or linkable
to a specific student that would allow a reasonable person in the school community,
who does not have personal knowledge of the relevant circumstances, to identify the
student with reasonable certainty; or information requested by a person who the
District reasonably believes knows the identity of the student to whom the education
record relates.

The Board is responsible for the records of all students who attend or have attended
schools in this District. Only records mandated by the State or Federal government
and/or necessary and relevant to the function of the School District or specifically
permitted by this Board will be compiled by Board employees.

In all cases, permitted, narrative information in student records shall be
objectively-based on the personal observation or knowledge of the originator.

Student records shall be available only to students and their parents, eligible
students, designated school officials who have a legitimate educational interest in
the information, or to other individuals or organizations as permitted by law.

The term "parents" includes legal guardians or other persons standing in loco
parentis (such as a grandparent or stepparent with whom the child lives, or a person
who is legally responsible for the welfare of the child). The term “eligible student”
refers to a student who is eighteen (18) years of age or older, or a student of any age
who is enrolled in a postsecondary institution.
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Both parents shall have equal access to student records unless stipulated otherwise
by court order or law. In the case of eligible students, parents may be allowed
access to the records without the student's consent, provided the student is
considered a dependent under section 152 of the Internal Revenue Code.

A school official is a person employed by the Board as an administrator, supervisor,
teacher/instructor (including substitutes), or support staff member (including health
or medical staff and law enforcement unit personnel); and a person serving on the
Board. The Board further designates the following individuals and entities as
"school officials" for the purpose of FERPA:

A. persons or companies with whom the Board has contracted to
perform a specific task (such as an attorney, auditor, insurance
representative, or medical consultant), and

B. contractors, consultants, volunteers or other parties to whom the
Board has outsourced a service or function otherwise performed by
the Board employees (e.g. a therapist, authorized information
technology (IT) staff, and approved online educational service
providers)

The above-identified outside parties must (a) perform institutional services or
functions for which the Board would otherwise use it employees, (b) be under the
direct control of the Board with respect to the use and maintenance of education
records, and (c) be subject to the requirements of 34 C.F.R. 99.33(a) governing the
use and re-disclosure of PII from education records.

Finally, a parent or student serving on an official committee, such as a disciplinary
or grievance committee, or assisting another school official in performing his/her
tasks (including volunteers) is also considered a "school official" for purposes of
FERPA provided s/he meets the above-referenced criteria applicable to other outside
parties.
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"Legitimate educational interest" is defined as a "direct or delegated responsibility for
helping the student achieve one (1) or more of the educational goals of the District"
or if the record is necessary in order for the school official to perform an
administrative, supervisory, or instructional task or to perform a service or benefit
for the student or the student's family. The Board directs that reasonable and
appropriate methods (including but not limited to physical and/or technological
access controls) are utilized to control access to student records and to make certain
that school officials obtain access to only those education records in which they
have legitimate educational interest.

The Board authorizes the administration to:

A. forward student records, including disciplinary records with respect
to suspensions and expulsions, upon request to a private or public
school or school district in which a student of this District is
enrolled, seeks or intends to enroll, or is instructed to enroll, on a
full-time or part-time basis, upon condition that:

1. a reasonable attempt is made to notify the student's parent or
eligible student of the transfer (unless the disclosure is
initiated by the parent or eligible student; or the Board's
annual notification - Form 8330 F9 - includes a notice that
the Board will forward education records to other agencies or
institutions that have requested the records and in which the
student seeks or intends to enroll or is already enrolled so
long as the disclosure is for purposes related to the student's
enrollment or transfer);

2. the parent or eligible student, upon request, receives a copy
of the record; and

3. the parent or eligible student, upon request, has an
opportunity for a hearing to challenge the content of the
record;
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forward student records, including disciplinary records with respect
to suspensions and expulsions, upon request to a juvenile detention
facility in which the student has been placed, or a juvenile court
that has taken jurisdiction of the student.

forward student records, including disciplinary records with respect
to suspensions and expulsions, upon request to a public school or
school district in which a student in foster care is enrolled. Such
records shall be transferred within one (1) school day of the enrolling
school’s request;

provide "personally-identifiable" information to appropriate parties,
including parents of an eligible student, whose knowledge of the
information is necessary to protect the health or safety of the
student or other individuals, if there is an articulable and significant
threat to the health or safety of a student or other individuals,
considering the totality of the circumstances;

report a crime committed by a child to appropriate authorities, and,
with respect to reporting a crime committed by a student with a
disability, to transmit copies of the student's special education and
disciplinary records to the authorities for their consideration;

release de-identified records and information in accordance with
Federal regulations;

disclose personally identifiable information from education records,
without consent, to organizations conducting studies "for, or on
behalf of' the District for purposes of developing, validating or
administering predictive tests, administering student aid programs,
or improving instruction;

Information disclosed under this exception must be protected so
that students and parents cannot be personally identified by anyone
other than representative of the organization conducting the study,
and must be destroyed when no longer needed for the study. In
order to release information under this provision, the District will
enter into a written agreement with the recipient organization that
specifies the purpose of the study. (See Form 8330 F14.) Further,
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the following personally identifiable information will not be disclosed

to any entity: a student or his/her family member’s social security
number(s); religion; political party affiliation; voting history; or
biometric information.
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While the disclosure of personally identifiable information (other
than social security numbers, religion, political party affiliation,
voting record, or biometric information) is allowed under this
exception, it is recommended that de-identified information be used
whenever possible. This reduces the risk of unauthorized
disclosure.

GH. disclose personally identifiable information from education records
without consent, to authorized representatives of the Comptroller
General, the Attorney General, and the Secretary of Education, as
well as state and local educational authorities. The disclosed
records must be used to audit or evaluate a federal or state
supported education program, or to enforce or comply with federal
requirements related to those education programs. A written
agreement between the parties is required under this exception.
(See Form 8330 F16)

The District will verify that the authorized representative complies
with FERPA regulations.

HI. request each person or party requesting access to a student's record
to abide by Federal regulations and State laws concerning the
disclosure of information.

The Board will comply with a legitimate request for access to a student's records
within a reasonable period of time but not more than forty-five (45) days after
receiving the request or within such shorter period as may be applicable to students
with disabilities. Upon the request of the viewer, a record shall be reproduced,
unless said record is copyrighted, or otherwise restricted, and the viewer may be
charged a fee equivalent to the cost of handling and reproduction. Based upon
reasonable requests, viewers of education records will receive explanation and
interpretation of the records.

The Board shall maintain a record of each request for access and each disclosure of
personally identifiable information. Such disclosure records will indicate the
student, person viewing the record, their legitimate interest in the information,
information disclosed, date of disclosure, and date parental/eligible student consent
was obtained (if required).
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Only "directory information" regarding a student shall be released to any person or
party, other than the student or his/her parent, without the written consent of the
parent, or, if the student is an eligible student, without the written consent of the
student, except to those persons or parties stipulated by the Board's policy and
administrative guidelines and/or those specified in the law.

DIRECTORY INFORMATION

Each year the Superintendent shall provide public notice to students and their
parents of the District's intent to make available, upon request, certain information
known as '"directory information." The Board designates as student "directory
information": a student's name; address; telephone number; date and place of birth;
major field of study; participation in officially-recognized activities and sports; height
and weight, if a member of an athletic team; dates of attendance; date of graduation;
or awards received.

The Board designates school-assigned e-mail accounts as “directory information” for
the limited purpose of facilitating students’ registration for access to various online
educational services, including mobile applications/apps that will be utilized by the
student for educational purposes and for inclusion in internal e-mail address books.

School-assigned e-mail accounts shall not be released as directory information
beyond this/these limited purpose(s) and to any person or entity but the specific
online educational service provider and internal users of the District's Education
Technology.

Directory information shall not be provided to any organization for profit-making
purposes.

Parents and eligible students may refuse to allow the Board to disclose any or all of
such ‘"directory information" upon written notification to the Board within
twenty (20) days after receipt of the Superintendent's annual public notice.



policy

BOARD OF EDUCATION OPERATIONS
ROSSFORD EXEMPTED VILLAGE 8330/page 8 of 14
SCHOOL DISTRICT

In accordance with Federal and State law, the Board shall release the names,
addresses, and telephone listings of secondary students to a recruiting officer for
any branch of the United States Armed Forces or an institution of higher education
who requests such information. A secondary school student or parent of the
student may request in writing that the student's name, address, and telephone
listing not be released without prior consent of the parent(s)/eligible student. The
recruiting officer is to sign a form indicating that "any information received by the
recruiting officer shall be used solely for the purpose of informing students about
military service and shall not be released to any person other than individuals
within the recruiting services of the Armed Forces." The Superintendent is
authorized to charge mailing fees for providing this information to a recruiting
officer.

Whenever consent of the parent(s)/eligible student is required for the inspection
and/or release of a student's health or education records or for the release of
"directory information,” either parent may provide such consent unless agreed to
otherwise in writing by both parents or specifically stated by court order. If the
student is under the guardianship of an institution, the Superintendent shall
appoint a person who has no conflicting interest to provide such written consent.

The Board may disclose "directory information,"” on former students without student
or parental consent, unless the parent or eligible student previously submitted a
request that such information not be disclosed without their prior written consent.

The Board shall not permit the collection, disclosure, or use of personal information
collected from students for the purpose of marketing or for selling that information
(or otherwise providing that information to others for that purpose).
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INSPECTION OF INFORMATION COLLECTION INSTRUMENT

The parent of a student or an eligible student has the right to inspect upon request
any instrument used in the collection of personal information before the instrument
is administered or distributed to a student. Personal information for this section is
defined as individually identifiable information including a student or parent's first
and last name, a home or other physical address (including street name and the
name of the city or town), a telephone number, or a Social Security identification
number. In order to review the instrument, the parent or eligible student must
submit a written request to the building principal at least three (3) business days
before the scheduled date of the activity. The instrument will be provided to the
parent or eligible student within three (3) business days of the principal receiving
the request.

The Superintendent shall directly notify the parent(s) of a student and eligible
students, at least annually at the beginning of the school year, of the specific or
approximate dates during the school year when such activities are scheduled or
expected to be scheduled.

This section does not apply to the collection, disclosure, or use of personal
information collected from students for the exclusive purpose of developing,
evaluating, or providing educational products or services for, or to, students or
educational institutions, such as the following:

A. college or other postsecondary education recruitment, or military
recruitment
B. book clubs, magazine, and programs providing access to low-cost

literary products
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F.

curriculum and instructional materials used by elementary and
secondary schools

tests and assessments used by elementary and secondary schools to
provide cognitive, evaluative, diagnostic, clinical, aptitude, or
achievement information about students (or to generate other
statistically useful data for the purpose of securing such tests and
assessments) and the subsequent analysis and public release of the
aggregate data from such tests and assessments

the sale by students of products or services to raise funds for
school-related or education-related activities

student recognition programs

The Superintendent is directed to prepare administrative guidelines so that students
and parents are adequately informed each year regarding their rights to:

A.

B.

inspect and review the student's education records;

request amendments if the parent believes the record is inaccurate,
misleading, or violates the student's privacy rights;

consent to disclosures of personally-identifiable information
contained in the student's education records, except to those
disclosures allowed by the law;

challenge Board noncompliance with a parent's request to amend
the records through a hearing;
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E. file a complaint with the United States Department of Education;

F. obtain a copy of the Board's policy and administrative guidelines on
student records.

The Superintendent shall also develop procedural guidelines for:

A. the proper storage and retention of records including a list of the
type and location of records;

B. informing Board employees of the Federal and State laws concerning
student records.

The Board authorizes the use of the microfilm process or electromagnetic processes
of reproduction for the recording, filing, maintaining, and preserving of records.

No liability shall attach to any member, officer, or employee of this Board as a
consequence of permitting access or furnishing student records in accordance with
this policy and regulations.
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Any entity receiving personally identifiable information pursuant to a study, audit,
evaluation or enforcement/compliance activity must comply with all FERPA
regulations. Further, such an entity must enter into a written contract with the
Board of Education delineating its responsibilities in safeguarding the disclosed
information. Specifically, the entity must demonstrate the existence of a sound data
security plan or data stewardship program, and must also provide assurances that
the personally identifiable information will not be redisclosed without prior
authorization from the Board. Further, the entity conducting the study, audit,
evaluation or enforcement/compliance activity is required to destroy the disclosed
information once it is no longer needed or when the timeframe for the activity has
ended, as specified in its written agreement with the Board of Education. See
Form 8330 F14 and Form 8330 F16 for additional contract requirements.

SAFE AT HOME/ADDRESS CONFIDENTIALITY PROGRAM

If a parent (or adult student), presents information to the District certifying that the
parent (or adult student), his/her child, or a member of the parent’s household is a
participant in the Safe at Home/Address Confidentiality Program administered by
the Secretary of State, the Board shall refrain from including the student’s
actual/confidential residential address in any student records or files (including
electronic records and files) or disclosing the student’s actual/confidential
residential address when releasing student records. Since student records are
available to non-custodial parents, designated school officials who have a legitimate
educational interest in the information, and other individuals or organizations as
permitted by law (including the public in some situations), the Board shall only list
the address designated by the Secretary of State to serve as the student’s address in
any student records or files, including electronic records and files. Further, the
Board shall use the student’s designated address for any and all communications
and correspondence between the Board and the parent(s) of the student (or adult
student). The student’s actual/confidential residential address shall be maintained
in a separate confidential file that is not accessible to the public or any employees
without a legitimate purpose.
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Although the student’s actual/confidential address will not be available for release
as directory information, the parent (or adult student) may also request that the
student’s name and telephone number be withheld from any release of directory
information. Additionally, if applicable, the student’s parent’s school, institution of
higher education, business, or place of employment (as specified on an application
to be a program participant or on a notice of change of name or address) shall be
maintained in a confidential manner.

If a non-custodial parent presents a subpoena or court order stating that s/he
should be provided with copies or access to a student’s records, the District will
redact the student’s confidential address and telephone number from the student’s
records before complying with the order or subpoena. The District will also notify
the custodial /residential parent of the release of student records in accordance with
the order or subpoena.

The intentional disclosure of student’s actual/confidential residential address is
prohibited. Any violations could result in disciplinary action or criminal

prosecution.

R.C.9.01,111.41,111.42,111.43,111.46,111.47,111.99

149.41, 149.43, 1347 et seq., 3113.33, 3319.321

34 C.F.R. Part 99

20 U.S.C., Section 1232f through 1232i (FERPA)

26 U.S.C. 152

20 U.S.C. 1400 et seq., Individuals with Disabilities Education Improvement Act
20 U.S.C. 7165(b)

20 U.S.C. 7908

Revised 6/12/95
Revised 11/18/96
Revised 1/27/03
Revised 2/27/06
Revised 9/18/06
Revised 10/20/08
Revised 6/15/09
Revised 7/30/12
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AUTOMATED EXTERNAL DEFIBRILLATORS (AED)

To enhance school safety and in compliance with State law, the Board of Education
will have an automated external defibrillator(s) (AED) placed in designated
building(s) within the School District.

An AED is a medical device that interprets the cardiac rhythm of a person in cardiac
arrest and, if appropriate, delivers an electrical shock to the heart intended to allow
it to resume effective electrical activity.

The Superintendent is authorized to develop guidelines that govern AEDs, including
| the use of the AED, placement of the AED, and appropriate training in the use of the
AED. -

R.C. 2305.235, 3701.85, 3313.717, 3313.6021, 3313.6023
A.C. 3301-27-01

Adopted 11/23/15

| © NEOLA 20152017
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FOOD SERVICES

The Board of Education shall provide cafeteria facilities in all school facilities where
space and facilities permit, and will provide food service for the purchase and
consumption of lunch for all students. The Board shall annually encumber the
funds needed to operate the program.

The food-service program shall comply with Federal and State regulations pertaining
to the selection, preparation, consumption, and disposal of food and beverages,
including but not limited to the current USDA’s school meal pattern requirements
and the USDA Smart Snacks in School nutrition standards, as well as to the fiscal
management of the program. In addition, as required by law, a food safety program
that is based on the principles of the Hazard Analysis and Critical Control Point
(HACCP) system shall be implemented with the intent of preventing food-borne
illnesses. For added safety and security, access to the facility and the food stored
and prepared therein shall be limited to food service program staff and other
authorized persons.

The Board does not discriminate on the basis of race, color, national origin, sex
(including sexual orientation or transgender identity), disability, age (except as
authorized by law), religion, military status, ancestry, or genetic information
(collectively, "Protected Classes") in its educational programs or activities. Students
and all other members of the School District community and third parties are
encouraged to promptly report incidents of unlawful discrimination and/or
retaliation to a teacher, administrator, supervisor, or other District official so that
the Board may address the conduct. See Policy 2260 — Nondiscrimination and
Access to Equal Educational Opportunity.

The Board shall approve and implement nutrition standards governing the types of
food and beverages that may be sold on the premises of its schools and shall specify
the time and place each type of food or beverage may be sold. In adopting such
standards, the Board shall:

A. consider the nutritional value of each food or beverage;
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B. consult with a dietitian licensed under R.C. Chapter 47359, a dietetic
technician registered by the commission on dietetic registration, or a
school nutrition specialist certified or credentialed by the school
nutrition association; and

C. consult and incorporate to the maximum extent possible the dietary
guidelines for Americans jointly developed by the United States
Department of Agriculture (USDA) and the United States
Department of Health and Human Services; and

D. consult and incorporate the USDA Smart Snacks in School nutrition
guidelines.

No food or beverage may be sold on any school premises except in accordance with
the standards approved by the Board.

In addition, as required by law, a food safety program that is based on the principles
of the Hazard Analysis and Critical Control Point (HACCP) system shall be
implemented with the intent of preventing food-borne illnesses. For added safety
and security, access to the facility and the food stored and prepared therein shall be
limited to food service program staff and other authorized persons.

The Board shall provide a Federal food service program for students during summer
intervention programs that are mandated under Federal law. If the Board
determines that it is unable to provide a Federal food service program during the
summer, for financial reasons, the Board will communicate that decision to its
residents in a manner it determines to be appropriate.

During all times while the food service program is operating and students are being
served food, at least one (1) employee shall be present in the area in which the food
is being consumed who has received instruction in methods to prevent choking and
demonstrated an ability to perform the Heimlich maneuver.

Lunches sold by the school may be purchased by students and staff members and
community residents in accordance with administrative guidelines established by
the Superintendent. Lunches may be made available, free of charge, to senior
citizens who are serving as volunteers to the District.
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The operation and supervision of the food-service program shall be the responsibility
of the Food Service Supervisor. In accordance with Federal law, the Food Service
Supervisor shall take such actions as are necessary to obtain a minimum of two (2)
food safety inspections per school year, which are conducted by the State or local
governmental agency responsible for food safety inspections. The report of the most
recent inspection will be posted in a publicly visible location, and a copy of the
report will be available upon request.

A periodic review of the food-service accounts shall be made by the Treasurer. Any
surplus funds from the National School Lunch Program shall be used to reduce the
cost of the service to students or to purchase cafeteria equipment. Surplus funds
from a-la- carte foods may accrue to the food-service program. Socclebidmennmend

Bad debt incurred through the inability to collect lunch payment from students is
not an allowable cost chargeable to any Federal program. Any related collection
cost, including legal cost, arising from such bad debt after they have been
determined to be uncollectable are also unallowable.

[X] Bad debt is uncollectable /delinquent debt that has been determined to be
uncollectable-bythe-end of the school yearin which the debtwasincurred.
If the uncollectable/delinquent debt cannot be recovered by the School
Meals Program—in—the year whenthe debt was—incurred, then this is
classified as bad debt. Once classified as bad debt, non-Federal funding
sources must reimburse the NSFSA for the total amount of the bad debt.
The funds may come from the district general fund, state or local funding,
school or community organizations such as the PTA, or any other non-
federal source. Once the uncollectable/delinquent debt charges are
converted to bad debt, records relating to those charges must be
maintained in accordance with the record retention requirements in 7 CFR
210.9(b) (17) and 7 CFR 210.15(b).
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The Superintendent is authorized to develop and implement an administrative
guideline regarding meal charge procedures. This guideline will provide consistent
directions for students who are eligible for reduced price or paid meals but do not
have funds in their account or in hand to cover the cost of their meal at the time of
service.

This guideline shall be provided in writing to all households at the start of each
school yvear and to households transferring to the school or School District during
the school year.

With regard to the operation of the school food service program, the Superintendent
shall require:

A. the maintenance of sanitary, neat premises free from fire and health
hazards;
B. the preparation of food that complies with Federal food safety

regulations;

|©

the planning and execution of menus in compliance with USDA
requirements;

©

the purchase of food and supplies in accordance with State and
Federal law, USDA regulations, and Board policy; (see Policy 1130,
Policy 1214, Policy 3113, Policy 3214, Policy 4113, Policy 4214, and

Policy 6460)

52

complying with food holds and recalls in accordance with USDA
regulations;

=

the administration, accounting, and disposition of food-service
funds pursuant to Federal and State law and USDA regulations;

@

the safekeeping and storage of food and food equipment pursuant to
State and Federal law and USDA regulations;
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[

the regular maintenance and replacement of equipment;

[

all District employees whose salaries are paid for with USDA funds
or non-Federal funds used to meet a match or cost share
requirement must comply with the District’s time and effort record-
keeping policy (see Policy 6116).

In accordance with the nutritional standards adopted by the Board, the placement of
vending machines in any classroom where students are provided instruction, unless
the classroom is also used to serve meals to students, is prohibited.

The District shall serve only nutritious food in accordance with the nutritional
standards adopted by the Board in compliance with the current USDA Dietary
Guidelines for Americans and the USDA Smart Snacks in School nutrition
guidelines. Foods and beverages in competition with the District's food-service
program must comply with the current USDA Dietary Guidelines for Americans and
the USDA Smart Snacks in School nutrition guidelines, and may only be sold in
accordance with Board Policy 8550.

The Superintendent will require that the food service program serve foods in the
schools of the District that are wholesome and nutritious and reinforce the concepts
taught in the classroom.
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The Superintendent is responsible for implementing the food service program in
accordance with the adopted nutrition standards and shall provide a report
regarding the District’s compliance with the standards at one of its regular meetings
annually.

R.C. 3313.81, 3313.811-815

A.C. 3301-91

42 U.S.C. 1758

Healthy, Hunger-Free Kids Act of 2010 and Richard B. Russell National School
Lunch Act, 42 U.S.C. 1751 et seq.

Child Nutrition Act of 1966, 42 U.S.C. 1771 et seq.

7 CFR Parts 15b, 210, 215, 220, 225, 226, 227, 235, 240, 245, 3015

OMB Circular No. A-87USDA Smart Snacks in School Food Guidelines (effective
July 1, 2014)

SP 32-2015 Statements Supporting Accommodations for Children with Disabilities
in the Child Nutrition Programs

Revised 1/27/03
Revised 2/23/09
Revised 8/15/11
Revised 12/15/14
Revised 11/23/15
Revised 4/25/16

| © NEOLA 20162017
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WELLNESS

As required by law, the Board of Education establishes the following wellness policy
for the District.

The Board recognizes that good nutrition and regular physical activity affect the
health and well-being of the District's students. Furthermore, research suggests
that there is a positive correlation between a student's health and well-being and
his/her ability to learn. Moreover, schools can play an important role in the
developmental process by which students establish their health and nutrition habits
by providing nutritious meals and snacks through the schools' meal programs, by
supporting the development of good eating habits, and by promoting increased
physical activity both in and out of school.

The Board, however, believes this effort to support the students' development of
healthy behaviors and habits with regard to eating and exercise cannot be
accomplished by the schools alone. It will be necessary for not only the staff, but
also parents and the public at large to be involved in a community-wide effort to
promote, support, and model such healthy behaviors and habits.

The Board sets the following goals in an effort to enable students to establish good
health and nutrition habits:

A. With regard to nutrition education, the District shall:

1. Nutrition education shall be included in the Health
curriculum so that instruction is sequential and
standards-based and provides students with the knowledge,
attitudes, and skills necessary to lead healthy lives.

2. Nutrition education standards and benchmarks shall be
age-appropriate and culturally relevant.

3. Nutrition education shall include enjoyable, developmentally
appropriate and culturally relevant participatory activities,
such as contests, promotions, taste testing, and others.

4. Nutrition education shall extend beyond the classroom by
engaging and involving the school's food service staff.
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S. Nutrition education posters, such as the Food Pyramid Guide,
will be displayed in the cafeteria.

6. Nutrition education shall extend beyond the school by
engaging and involving families and the community.

7. Nutrition education benchmarks and standards include a
focus on media literacy as it relates to food marketing
strategies.

8. Nutrition education standards and benchmarks promote the

benefits of a balanced diet that includes fruits, vegetables,
whole grain products, and low-fat and fat-free dairy products.

9. The District shall provide information to parents that is
designed to encourage them to reinforce at home the
standards and benchmarks being taught in the classroom.

B. With regard to physical activity, the District shall:

1. Physical Education

a. All students in grades K - 6, including those with
disabilities, special health care needs and in
alternative educational settings (to the extent
consistent with the students' IEPs), shall receive
instruction in physical education for thirty (30)
minutes two (2) days per week for the entire school
year.

b. All students, including those with disabilities, special
health care needs and in alternative educational
settings (to the extent consistent with the students'
IEPs), shall receive instruction in physical education
for 200 minutes five (5) days per week for at least
one (1) semesters in grades 7-12.

C. The sequential, comprehensive physical education
curriculum shall stress the importance of remaining
physically active for life.

d. Planned instruction in physical education shall teach
cooperation, fair play, and responsible participation.
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2.

e. Planned instruction in physical education shall meet
the needs of all students, including those who are not
athletically gifted.

f. Planned instruction in physical education shall be
presented in an environment free of embarrassment,
humiliation, shaming, taunting, or harassment of any
kind.

g. Planned instruction in physical education shall include
cooperative as well as competitive games.

Physical Activity

a. Physical activity should not be employed as a form of
discipline or punishment.

b. The school shall provide information to families to
encourage and assist them in their efforts to
incorporate physical activity into their children's daily
lives.

C. All students in grades K - 12 shall have the
opportunity to participate in extracurricular activities
and intramural programs that emphasize physical
activity.

C. With regard to other school-based activities the District shall:

1.

The schools shall schedule mealtimes so there is minimum
disruption by bus schedules, recess, and other special
programs or events.

The school shall provide attractive, clean environments in
which the students eat.

Activities, such as tutoring or club meetings, shall not be
scheduled during mealtimes, unless students may eat during
those meetings.

Students, parents, and other community members shall have
access to, and be encouraged to use, the school's outdoor
physical activity facilities outside the normal school day.
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The schools may provide opportunities for staff, parents, and
other community members to model healthy eating habits by
dining with students in the school dining areas.

Students are discouraged from sharing their foods or
beverages with one another during meal times, given
concerns about allergies and other restrictions on some
students' diets.

D. With regard to nutrition promotion, any foods and beverages
marketed or promoted to students on the school campus, during the

school day, will meet or exceed the USDA Smart Snacks in School

nutrition standards.the District shall:

Additionally, the District shall:

1.

encourage students to increase their consumption of
healthful foods during the school day;

create an environment that reinforces the development of
healthy eating habits, including offering the following healthy
foods that comply with the USDA Dietary Guidelines for
Americans and the USDA Smart Snacks in School nutrition
standards:

a. a variety of fresh produce to include those prepared
without added fats, sugars, refined sugars, and
sodium;

b. a variety of vegetables daily to include specific

subgroups as defined by dark green, red/orange,
legumes, and starchy;

C. whole grain products — half of all grains need to be
whole grain-rich upon initial implementation and all
grains must be whole grain-rich within two (2) years of
implementation;

d. fluid milk that is fat-free (unflavored and flavored) and
low-fat (unflavored);

e. meals designed to meet specific calorie ranges for
age/grade groups;
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f. eliminate trans-fat from school meals;

g. require students to select a fruit or vegetable as part of
a complete reimbursable meal,;
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All foods and beverages sold to students as fund-raisers outside of the school meals
program during the regular and extended school day for consumption on the school
campus shall meet the USDA Competitive Food regulations, the Alliance for A
Healthier Generation’s Competitive Foods and Beverages Guidelines, and the USDA
Smart Snacks in School nutrition standards.

Furthermore, with the objectives of enhancing student health and well being, and
reducing childhood obesity, the following guidelines are established:

A. In accordance with Policy 8500, entitled Food Service, the food
service program shall comply with Federal and State regulations
pertaining to the selection, preparation, consumption, and disposal
of food and beverages, including but not limited to the USDA Dietary
Guidelines for Americans and the USDA Smart Snacks in School
nutrition standards, as well as to the fiscal management of the
program.

B. As set forth in Policy 8531, entitled Free and Reduced Price Meals,
the guidelines for reimbursable school meals are not less restrictive
than the guidelines issued by the U.S. Department of Agriculture
(USDA).

C. The sale of foods of minimal nutritional value in the food service
area during the lunch period is prohibited.

D. The sale of foods and beverages to students that do not meet the
USDA Dietary Guidelines for Americans and the USDA Smart
Snacks in School nutrition standards to be consumed on the school
campus during the school day is prohibited.

E. All food items and beverages available for sale to students for
consumption on the school campus (any area of property under the
jurisdiction of the school that is accessible to students during the
school day) between midnight and thirty (30) minutes after the close
of the regular school day shall comply with the current USDA
Dietary Guidelines for Americans and the USDA Smart Snacks in
School nutrition standards, including, but not limited to,
competitive foods that are available to students a la carte or as
entrees in the dining area (except entree items that were offered on
the National School Lunch Program (NSLP) or School Breakfast
Program (SBP) menu on the day of and the day after they are offered
on the NSLP or SBP menu), as well as food items and beverages
from vending machines, from school stores, or as fund-raisers,
including those operated by student clubs and organizations, parent
groups, or boosters clubs.



BOARD OF EDUCATION OPERATIONS

ROSSFORD EXEMPTED VILLAGE 8510/page 7 of 9
SCHOOL DISTRICT
E. All foods offered on the school campus during the school day shall

comply with the current USDA Dietary Guidelines for Americans,
including competitive foods that are available to students a la carte
in the dining area, as classroom snacks, or from vending machines.

[DRAFTING NOTE: THE FINAL RULES STATE THAT A POLICY MUST HAVE
STANDARDS FOR FOOD AND BEVERAGES "PROVIDED" AT SCHOOL, SUCH AS
PROVIDED FOR A CLASS PARTY OR AS A REWARD TO STUDENTS. THESE
STANDARDS DO NOT HAVE TO MEET THE REQUIREMENTS IMPOSED ON FOOD
SOLD AT SCHOOL. A DISTRICT CAN ADOPT THE SAME STANDARD AS FOR SOLD
FOOD OR ESTABLISH ITS OWN STANDARDS AS LONG AS IT HAS SOMETHING IN
PLACE FOR FOOD PROVIDED IN SCHOOL OTHER THAN THROUGH SALE. THIS
DOES NOT APPLY TO FOOD BROUGHT IN FOR INDIVIDUAL CONSUMPTION, LE.,
A SACK LUNCH. ]

F. All food and beverages that are provided, other than through sale, on
the school campus during the school day (which may include for
classroom parties and at holiday celebrations) shall comply with the

USDA Di aideli -y . .

O
A4

I~

(X) food and beverage standards approved by the{}Superintendent

0 Principal.
OR
F. The food service program will provide all students affordable access
to the varied and nutritious foods they need to be healthy and to

learn well.

. All-foods—availableon—ecampus—at-any time Sh&n.eemp,k’ with—the
carrent L SEE“‘} E;EE&*T’ Smé.l]eﬂﬁ;es for ;“me“e&]ﬁs me}.&dﬂ]*g
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H. The food service program shall be administered by a qualified
nutrition professional.

The Board designates the Superintendent as the individual(s) charged with
operational responsibility for measuring and evaluating the District's
implementation and progress under this policy. The Superintendent shall develop
administrative guidelines necessary to implement this policy.

The Superintendent shall appoint a District-wide Wellness Committee that {}sneets
atleast four {4 times per-vearand-includes parents, students, representatives of the
school food authority, educational staff (including health and physical education
teachers), mental health and social services staff, school health professionals,
members of the public, and school administrators to oversee development,
implementation, evaluation and periodic update of this policy. The Wellness
Committee shall be an ad hoc committee with members recruited and appointed
annually.

The Wellness Committee shall be responsible for:

A. assessment of the current school environment;

B. review of the District’s Wellness policy;

C. presentation of the Wellness policy to the Board for approval;
D. measurement of the implementation of the policy; and

E. recommendation for the revision of the policy, is necessary.

Before the end of each school year, the Wellness Committee shall recommend to the
Superintendent any revisions to the policy it deems necessary and/or appropriate.
In its review, the Wellness Committee shall consider evidence-based strategies in
determining its recommendations.
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The Superintendent shall report annually to the Board on the Wellness Committee’s
progress and on its evaluation of the policy’s implementation and areas for
improvement, including status of compliance by individual schools and progress
made in attaining the policy’s goals.

The Superintendent is also responsible for informing the public, including parents,
students and community members, on the content and implementation of this policy
and post the policy on the District’s website, including the Wellness Committee’s
assessment of the policy’s implementation.

The District shall assess the Wellness Policy at least once every three vears on the
extent to which schools in the District are in compliance with the District policy, the
extent to which the District policy compares to model wellness policies, and the
progress made in attaining the goals of the District Wellness Policy. The assessment
shall be made available to the public

8 inthe parentand staff handbooks-

I i the School District 2 LR ] blic.

( X) on the School District's web site.

I b individual school's web_site.

0} inthe School Distriet's calendar.

=

42 U.S.C. 1751, Sec. 204
42 U.S.C. 1771
| 7 C.F.R. Parts 210 and 220

Adopted 5/15/06
Revised 12/16/13
Revised 12/15/14

| © NEOLA 20142017
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EQUIVALENT EDUCATION OUTSIDE THE SCHOOLS & PARTICIPATION IN
EXTRA-CURRICULAR FOR STUDENTS NOT ENROLLED IN THE DISTRICT

(HOME SCHOOLING)

The Board of Education encourages the enrollment of all school age children
resident in this District in public schools or in approved parochial or private schools
so that they may enjoy the benefits of a well-planned educational program and the
socialization possible in a group environment.

The Board recognizes its responsibility for assuring that every resident school-age
child is enrolled in an approved school or is offered an equivalent education
elsewhere and designates the Superintendent to act in its behalf.

A parent electing to home educate a child shall provide the Superintendent with
annual written notification. The notification must include certain specific
information and assurances concerning the home education program as set forth in
State law, the State Department of Education Regulations, and AG 9270.

The Superintendent will excuse the child from attendance for home education
purposes upon satisfactory showing that the child is being home educated by a
person qualified to teach the branches in which instruction is required as referenced
in AG 9270, and such additional branches, as the advancement and needs of the
child may, in the opinion of the ESC Superintendent, require.

The Superintendent shall provide administrative guidelines that verify, prior to a
child being excused from attendance for home education purposes, all requirements
specified in the State Department of Education regulations and the conditions
established in Policy 5463 - Credits from State-Chartered, Special, and
Nonchartered Schools have been met.

Students being educated in an approved home schooling program or at a
non-district school may also enroll in the District for certain classes, courses,
and/or programs if their parent/guardian pays to the District relevant student fees
in full. To participate in this option, the students must be enrolled in a minimum of
two (2) core academic classes and participate in all required achievement and
diagnostic testing.
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A student who is educated at home is permitted to participate in any extracurricular
activity offered in the school district to which the student would otherwise be
assigned during the school year. If the District operates more than one (1) school
that serves the student’s grade level (as determined by the student’s age and
academic performance), the student shall be permitted to participate in the
extracurricular activities at the school to which the student would be assigned by
the Superintendent pursuant to R.C. 3319.01. If the student elects to participate in
an extracurricular activity offered by the District, the student is not allowed to
participate in that activity at another school or school district to which the student
is not entitled to attend.

Similarly, a student who is enrolled in a nonpublic school is entitled to participate in
any extracurricular activity not offered by the nonpublic school in the school district
to which the student would otherwise be assigned during the school year. If the
District operates more than one (1) school that serves the student’s grade level (as
determined by the student’s age and academic performance), the student shall be
permitted to participate in that extracurricular activity at the school to which the
student would be assigned by the Superintendent pursuant to R.C. 3319.01.

Eligibility Requirements

In order to participate in any extracurricular activity as detailed above, a student
being educated at home or enrolled in a nonpublic school must be the appropriate
age and grade level for the school that offers the extracurricular activity and must
fulfill the same academic, nonacademic, and financial requirements as any other
participant as specified in Board policy, administrative guidelines, the student
handbooks and/or the Athletic Handbook. A student educated at home must meet
the following academic requirements:

A. If the student received home instruction in the preceding grade
period, the student shall meet any academic requirements
established by the State Board of Education for the continuation of
home instruction.

B. If the student did not receive home instruction in the preceding
grading period, the student’s academic performance during the
preceding grading period shall have met any academic standards for
eligibility to participate in the program established by the District.
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C. Eligibility for a student who leaves a school district mid-year for
home instruction shall be determined based on an interim academic
assessment issued by the district in which the student was enrolled
based on the student’s work while enrolled in the District.

D. Any student who commences home instruction after the beginning
of a school year and who is, at the time home instruction
commences, ineligible to participate in an extracurricular activity
due to failure to meet academic standards or any other
requirements of the District shall not participate in the
extracurricular activity until the student meets the academic
requirements established by the State Board of Education for
continuation of home instruction as verified by the Superintendent.
No student shall be eligible to participate in the same semester in
which the student as determined ineligible.

No eligible home schooled or nonpublic school student will be charged any fees in
excess of those fees charged to other students for participation in the same
extracurricular activity._ No student will be denied the opportunity to participate in
interscholastic athletics offered by a school in the District because the student has
or is participating in college credit plus program as long as the student fulfills all
academic, nonacademic and financial requirements.
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| R.C.3313.5311, 3313.5312, 3313.5341, 3313.6110, 3321.03, 3321.04
A.C. 3301-34

Revised 6/15/98
Revised 2/23/09
Revised 3/21/11
Revised 12/16/13
Revised 4/25/16
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REVISED POLICY - VOLUME 29, NO. 1

CONTROL OF CASUAL-CONTACT COMMUNICABLE DISEASES

The Board of Education recognizes that control of the spread of communicable
disease spread through casual contact is essential to the well-being of the school
community and to the efficient District operation.

For purposes of this policy, "casual-contact communicable disease" shall include
diphtheria, scarlet fever and other strep infections, whooping cough, mumps,
measles, rubella, and others designated by the Ohio Department of Public Health.

In order to protect the health and safety of the students, District personnel, and the
community at large, the Board shall follow all State statutes and Health Department
regulations which pertain to immunization and other means for controlling casual-
contact communicable disease spread through normal interaction in the school
setting.

If a student exhibits symptoms of a casual-contact communicable disease, the
principal will isolate the student in the building and contact the parents/guardians.
Protocols established by the County Health Department shall be followed.

The Superintendent shall develop administrative guidelines for the control of
communicable disease which shall include:

A. instruction of teaching staff members in the detection of these
common diseases and measures for their prevention and control,

B. removal of students from District property to the care of a
responsible adult;

© NEoLA 2010
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C. preparation of standards for the readmission of students who have
recovered from casual-contact communicable diseases;

D. filing of reports as required by statute and the State Department of
Health.

R.C. 3313.67, 3313.671, 3313.68
| A.C. 3301-35-03-{B}

© NEoLA 2010
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